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WHAT IS EASY E-BANK REC™?

Description of the Easy e-Bank Rec Software

Easy e-Bank Rec is a bank reconciliation product used in Microsoft Dynamics® GP that vastly
simplifies the monthly Bank Reconciliation.

With Easy e-Bank Rec, bank reconciliations take minutes to process, regardless of transaction
volume. Automate transactions with the bank statement import. Do away with manual
matching. Automatically mark reconciled items. Reconcile the GL to the bank balance.

Easy e-Bank Rec is published by GPC Systems, Inc. Since 1987, GPC Systems, Inc., has been
helping companies to plan and implement their financial system needs through custom product
development and maintenance of their Microsoft Dynamics GP.

Easy e-Bank Rec is licensed per Site Name. For each Site Name, there is unlimited users,
companies and checkbooks.

EASY E-BANK REC INSTALLATION

System Requirements

Easy e-Bank Rec has the same system requirements as Microsoft Dynamics GP.

There are no daily, monthly or annual maintenance procedures that must be followed for Easy
e-Bank Rec. The application resides within the Dynamics database and is backed up when
Microsoft Dynamics GP, and the respective companies, are backed up.

New Installation of Easy e-Bank Rec Software

Please make sure that there is a good backup of the SQL Server databases and the Microsoft
Dynamics GP installation directory. This is a precautionary step to ensure quick restoration in
case the installation has to be rolled back.

Download the required version of Easy e-Bank Rec from GPC System's FTP site. There are
separate directories for New Installs and Upgrades. Please contact support@gpcsystems.com
for those FTP login details.

ATTENTION:
If upgrading, please reference the Upgrade Instructions section. If upgrading from Easy e-Bank
Rec for GP 2010 or earlier, please contact support for special instructions for previous versions.

support@gpcsystems.com 3
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1. Double-click on the version to be installed, such as: "EASYEBANKRECXX_0_8.MSI"

The file will execute automatically and the installation setup wizard will appear on the
screen:

{& Easy e-Bank Rec [_TC1]

Welcome to the Easy e-Bank Rec Setup Wizard A

The installer will guide you thraugh the steps required to install Easy e-Bank Rec on pour computer.

WARNING: This computer program is protected by copyright law and intemational treaties
Unautharized duplication ar distribution of this pragram, or any portion of it, may result in severe civil
or ctiminal penalties, and will be prasecuted ta the maximum extent possible under the law,

Cancel | ek [ Wemws |

Setup Welcome Screen

2. Click on “Next” to open the License Agreement.

1 Easy e-Bank Rec [_ 00}

License Agreement A

Please take a moment to read the license agreement now. |f you accept the terms below, click. |
Agree”, then "Next". Othenwise click "Cancel”

END-USER LICENSE AGREEMENT FOR GPC SYSTEMS, i’
INC. SOFTWARE

GPC SYSTEMS, INC. Easy E-Bank Rec™
RELEASE 2016
PLEASE READ THIS END-USER LIGENSE AGREEMENT (“EULA™) _|

€ | Do Not Agree | Agies

Cancel | < Back | Next > I

License Agreement Screen

NOTE:
The License Agreement contains the terms and conditions for the use of Easy e-Bank Rec.
Using the Easy e-Bank Rec product will constitute acceptance of the License Agreement.

Click on the radio button next to "l AGREE", then click on “Next”.

3. Inthe Select Installation Folder window, make sure the install folder is the Main GP
Directory. If the Main GP Directory does not appear in the folder path, make sure to enter it.
A typical path in version 16.0 is: ProgramFiles > MicrosoftDynamics > GP.

support@gpcsystems.com 4
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ii;;“ Easy e-Bank Rec

Select Installation Folder A

The installer will install Easy e-Bank Rec to the following folder.

Tainztall in this folder, click "Nest”. Toinstall to a different folder, enter it below or click “Browse".

Folder:
C:\Program Files (+86)\Microsoft Dynamics\GP2016Y Browse...
Digk Cost.

Install Easy e-Bank Rec for yourself, or for anpone who uges this computer:

' Everyone

 Just me

Cancel | < Back | et » I

Setup Installation Folder

Depending on whether there will be one or more users on the installation computer, click on the
radio button next to "Everyone" (recommended) or "Just me", then click on “Next”.

Install Easy e-Batk Rec for yourzelf, or for anpone who uzes thiz computer:

O Just me

Access Setting

In the next window, you will be prompted to Confirm the Installation. Click on "Next" to start

4.
the installation.
1 Easy e Bank Rec [ [T]

Confirm Installation |_‘ _

The installer iz ready o install Easy e-Bank Rec on your computer.

Click "Mext" to start the installation.
Cancel | < Back | Mext > I

Confirm Installation Window
5. In the Product Option window, enter the Registration Key to install Easy e-Bank Rec on the

company database. If a registration key is needed, contact GPC Systems, Inc. at
support@gpcsystems.com.

support@gpcsystems.com
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Enter the Registration Key, then click on "Next".

If installing the trial version of Easy e-Bank Rec, click the "Install Trial Version" radio button.
No Registration Key is required for the trial version and will expire after 30 days. Note that
the trial version works only with the TWO Company.

Click on "Next".

Product Option

" Please Enter Registration Key

@ Install TrialYersion

Trial version will expire after 30 days. Trial version is avalable
only for TW0 company.

Frevious ‘ Mext %

Setup Product Options

6. Server Components will be installed in the next window. This is a one-time only installation.
Click on the "Yes" radio button to install the components on the SQL server.

This process installs all the tables for Easy e-Bank Rec in each Dynamics GP company that
you designate.

% Server Install EI@‘El

Client Compaonents for Easy e-Bank Rec™ are successfully installed.

Note:
I waou hawe slready installed Server Caormponents then there is no need to
install them again. Server Components should be installed along with your
first Client installation

Do youwant to install Easy e-Bank Rec™ Server Compaonents?

" ‘es

* No

Setup Server Install

NOTE:
If upgrading or performing a client installation, skip steps 7, 8 & 9 and proceed to step 10.

7. In the next window, identify the SQL Server to be used for the Easy e-Bank Rec installation.
Enter the SQL Server instance in "Server", enter “sa” (System Administrator) for the "User

support@gpcsystems.com 6
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ID" and the System Administrator password in the "Password" field. Also needed is the
Dynamics Database name.

SOL Server Login

This will install Database Objects reqguired to run Easy e-Bank Rec™

Loginto 0L Server as 'sa’' to Install Database Ohjects

Server |
User ID lsa—

Password
Dynamics DB Hame I

Previous | It I
=3

SQL Server Login

NOTE:
If upgrading or performing a client installation proceed to step 10.

8. In the Select Microsoft Dynamics GP Company window, select the appropriate Microsoft
Dynamics GP company, or companies, for the Easy e-Bank Rec installation, then click on
"Next". If you are installing the Easy e-Bank Rec Trial Version, only the TWO company will
appear in this window. Click on "Next".

Select Great Plains Company

Select Great Plain Compary to install Easy e-Bank Rec™

v TW0

Setup Selected GP Company

NOTE:
If upgrading or performing a client installation proceed to step 10.

9. It may take several minutes to install the server components, depending on the number of
companies you have selected. After the application has been installed, you will receive a

confirmation.

Click on "OK" to proceed.

support@gpcsystems.com
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Easy e-Bank Rec™ application Server Components are installed successfully For selected Great Plains Companies.

Setup Server Components Confirmation

NOTE:
For future workstation installations, be sure to select the "No" default option once the Easy e-
Bank Rec components have been installed on the server.

10. If the Easy e-Bank Rec Trial Version has been installed, the following Read Me window will
appear on the screen. Read, and click on "Finish" to complete the installation.

(= Easy e-Bank Rec™ Read Me! E]@@

IY'ou have installed the Easy e-Bank Rec™ TRIAL version. This product is installed on the
Great Plans test (TWO) Company. It will be available for 30 days.

Test data is provided with the TRIAT version. You can create test data by playing the
Bank mac Great Plains macro located in the "DexTolTet” install folder
Eun this macro only for the Great Plaing Test (TWO) Compatiy

A test Bank Statement file (GPC_Bank Statement 050131.txt) is also available for this
trial version and is located in the "DexTolMet" subfolder.

Please wisit hitp \www.gpesystems. com for information on updates to Easy e-Bank RecT™

Frint Firish

Setup Read Mel!

Setup will finish and you’ll receive a confirmation if the Setup was successful.

ATTENTION:

In order for Easy e-Bank Rec to post to the accounting system, ensure the company corporate
address record is entered properly: Tools > Setup > Company. Company Address and
Address-ID needs to be present.

11. To begin using Easy e-Bank Rec, log into Microsoft Dynamics GP and open Easy e-Bank
Rec under Transactions > Financial > Reconcile Bank Statement.

Pl Reconcile Bank Statements - TWO (sa) | — | = [HSEH

?( = Y TP~
= ) [ |
= SN e I @.
Save Delete = Range View |Additional File Tools | Help

Actions Options | View Easy e-Bank Rec™ Help

Checkbook ID B0
Description

Currency D

Bank Statement Ending Balance

Bank Statement Ending Date =
44 F M

Navigate to Easy e-Bank Rec
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12. Verify the version installed by navigating to Additional > Easy e-Bank Rec > About:

B 44 About Easy e-Bank Rec™
Easy e-Bank Rec™

‘ersion 16.0.0.8

GPC Systems, Inc.

GPC Systems has created Easy e Bank Rec™ -the =
uitimate solution to Bank Reconciliation problems. It
iz fast and very easy to use.

<]

About screen

Upgrade Installation of Easy e-Bank Rec

The information below is for an UPGRADE ONLY. The upgrade can be used to install new
clients but will not be capable of installing server components. It will only update existing the
server components. New installs require a different executable.

ATTENTION:
If upgrading from Easy e-Bank Rec for GP 2010 or earlier, please contact support for special
instructions for previous versions.

Before beginning the upgrade process:

1.

Please be sure to have a good backup of the SQL server databases and the GP installation
directory. This is a precautionary step to ensure quick restoration in case the upgrade
should be rolled back.

Uninstall Easy e-Bank Rec client through Add/Remove programs in Control Panel. This
should be done on each workstation and only on the server, if the client was installed on the
server. Please note that data tables are not dropped during this process.

Download the upgrade version of Easy e-Bank Rec from GPC System's FTP site. There are
separate directories for New Installs and Upgrades. Please contact
support@gpcsystems.com for those FTP login details.

Navigate to the UPGRADE directory first, then to the VERSION directory.

Download the setup file, such as “EasyeBankRecUpgradeXX_0_8.msi". Please verify the
word Upgrade in the filename to confirm the correct file.

Upgrade Process:

support@gpcsystems.com
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1. Log in with Local Administrator privileges into the machine where Easy e-Bank was
previously installed.

2. Run the setup and follow on screen instructions.
3. If prompted for a Registration key, please copy and paste the registration key, making sure

there are no extra spaces entered at the end of the key. Contact support@gpcsystems.com
for registration key assistance.

4. Please note the two options for installing database components when upgrading.

Server Install =] E3

Client Components for Easy e-Bank Rec™ are successfully installed.

Since you are upgrading your software, GPC Systems recommends that
wiou install the Server Components. Upgrades often include changes to
these components.

Do you want to install Easy e-Bank Rec™ Server Components?
* Yes

" No

4

Server Components

i.  Selectthe "Yes" option the first time, when asked to install database components
and then click on "Ok" if prompted about any data loss.

This procedure updates the databases with the updated SQL stored procedures and
does not delete or alter any data. It only needs to be done once, as it updates the
server database.

NOTE:
This will fail if this is a first install on a particular database (company) where Easy e-Bank Rec
was not installed previously.

ii. Click on "No" for additional client installs (other workstations that have Easy e-Bank
Rec installed), when asked to install database components.

The setup needs to be run on every client machine on which the application was
previously installed.

ATTENTION:

support@gpcsystems.com 10
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In order to retain the data from previous reconciliations, only install the Upgrade Version of Easy
e-Bank Rec that corresponds to the same GP version installed.

5. After logging into GP, open Easy e-Bank Rec under Transactions > Financial > Reconcile
Bank Statement.

Pl Reconcile Bank Statements - TWO (sa) | = | = [I5]

EX 5 3

Save Delete Range @ View | Additional

°l =%

\ |
UU b~ e
File Tools  Help

Actions Options | View Easy e-Bank Rec™ Help

Checkbook 1D I=h]
Description

Currency 10

Bank Statement Ending Balance

Bank Statement Ending Date i)
14 4 ¢ M

Navigate to Easy e-Bank Rec

6. Verify the version by navigating to Additional > Easy e-Bank Rec > About.

| :.‘_'f_ About Easy e-Bank Rec™

Eazy e-Bank Rec™ o

Werzion 16.0.0.8

GPC Spstems, Inc

GPLC Systems has created Easy e-Bank Rec™ - the ;I
ultimate solution to Bank Reconciliation problems. [t
iz fazt and very easy to uze.

=l

About Screen

ATTENTION:

Navigate to the Setup and Maintenance screens to confirm that previous settings are still there
and upgrade was successful.

support@gpcsystems.com 11
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EASY E-BANK REC REFERENCE

Accessing Easy e-Bank Rec

After logging into Microsoft Dynamics GP, open Easy e-Bank Rec under Transactions >
Financial > Reconcile Bank Statement. Click on the additional menu and select Easy e-Bank

Rec.

Main Screen

The following is a view of the main screen of Easy e-Bank Rec:

asy e-Bank Rec™

GPWACHOVIA Change  Recondle  Mainkenance = Actions~

Paid ho Issue Trx

Reconciliation Summary

Reports~ 7 Excel ¢ Print )¢ Close About _

StartDate  [03/M1/2007 ~| CM Cutoff Date [03/31/2007 ~

Maked [BIL =] Cheek /Depasit [ALL =]

Refiesh Grid Options | Show_| soit |

Clear Fites |

=] E3

Check Book Management  ETe7 “hedk # to I c.oon | Bank Statement Undeposted Receipts | [~ Show IDs Locatiors
(Download)
u ape Doc # | AcciDess A Tém Ev| PostDate v| © V| Cleared Ev| Pl | | M[N|_| DoctFromB | Doc # Userln | Cleared % Bank Dat w| Dif Ev| B V| Desciption | Diff ABS) B v/

U [0 s0217 CHECKS FAID 4 (470.00)| 03/03/2007) CHK $0.00| 03/03/2007] .. | | u 2] 000000030217 | oo00000aazi7 ($70.00)] 03/03/2007|  40.00[ 475 | .| CHECKS FAID 4 $0.00[
N BEZH CHECKS PAID 4 [$106.27)| 03/03/2007) CHE. $0.00| 02/03/2007|... | | M 2] 0oD0O00g0603 | 000000030603 (4108.27) 03/03/2007|  $0.00] 475 |..| CHECKS PAID 4 3000
U | D[ T64TWO_WACHO7CO3007 | CORPORATE TH | $43,404.52| 03/03/2007] DEP 0,00 03/03/2007 @il M [ N (343404, 4340092

BOE MN

T ule DEP 0a/04/2007) .. | [ 1 [2] 0 ] $65.00) 03/04/2007] 485,00 301 COMMERCIAL D 46500
ulo CEP [T M OEE ] $5,562.04| 03/04/2007| $5,56204] 165 | .| PREAUTHORIZE 556204
ulo DEP 0370472007 .. [ W | M |2[ 0 0 $6.43311| 03/04/2007) $6,439.11 300 COMMERCISL D $6,43311
MEER CHECKS PAID 4 [5160.00) | 03/04/2007) CHK s0.00| 03/04/2007| . || W[ ooooooossta | oooooooe3sta ($160.00)| 03/0472007|  $0.00] 475 | | DHECKS PAID 4 $0.00
N BEED CHECKS PAID 4 [$160.00] | 02/04/2007) CHE $0.00| 03/04/2007| ... | | N 2] 000000085178 | O0000008ST 78 ($760.00]| 03/0472007|  $0.00| 475 | .| CHECKS PAID 4 $0.00
N BEE CHECKSFAID 4 | ($2,400.00)| 03/04/2007| CHK $0.00| 03/04/2007| ... | | n [2] ooooooogsizn | oacaooassisn {#2400.00)| 03/0472007)  $2.00] 475 || CHECKS PaID 4 $0.00
NREE CHECKS PAID 4 [$160.00) | 03/04/2007) CHE. $0.00( 02/04/2007| ... | | M 2] 0oD0O00GETZ7 | DO0OOO08E0ZT ($760.00) 03/04/2007|  $0.00] 475 |..| CHECKS PAID 4 3000
M RES CHECKS PAID 4 | ($1,000.00)| 03/04/2007| CHK $0.00| 03/0472007) . | | W [2] 00000N08k0ST | OOOOOO0BEOST | (1,000.00]| 03/04/2007] $0.00] 475 CHECKS PAID 4 $0.00
NBEE CHECKS PAID 4 ($80.98]| 03/04/2007| CHK $0.00| 03/04/2007| .. | M| N 2] 00000008ES34 | O0000N08ES34 ($80.98)| 03/04/2007|  $0.00| 475 | .| CHECKS PAID 4 $0.00
MBEE CHECKS FAID 4 (454.25]| 02/04/2007| CHE $0.00| 02/04/2007) .. | | N [ 00000008EETS | DOOOONZEE1S [$84.25)| 03/0472007|  40.00| 475 | .| CHECKS FAID 4 $0.00
NBRES CHECKS PAID 4 ($98.88]| 03/04/2007| CHE. $0.00( 03/04/2007] ... | | M [2] ooooo0ogessT | Do00O0sERET ($98.68) 03/04/2007|  $0.00[ 475 | .| CHECKS FAID 4 000
MBRES CHECKS PAID 4 ($55.00] | 03/04/2007| CHE $000| 03/04/2007| . || W [2] o0000nO8kess | OOOOO00BEERE | ($55.00]| 03/04/2007) $0.00] 475 CHECKS PAID 4 $0.00
N BEE CHECKS PAID 4 1$926.66] | 03/04/2007) CHEK $0.00| 03/04/2007| .| | N 2] 000000087154 | 000000087154 ($92666]| 03/04/2007|  $0.00| 475 | .| CHECKS PAID 4 $0.00
N R CHECKS PAID 4 [5184.04] | 02/0472007) CHE $0.00] 03/04/2007] .. || N[22 000000087155 | 000000087 155 ($164.04] 03/0472007|  $0.00] 475 || CHECKS PAID 4 $000]=]

‘ ;I J;:;tSl‘JEKM Trx m HSLEM Cleared l—snun Tutawsfnmea.ed ($180 609.57) gi:a\ m

Colors are used on the Main Screen to facilitate matching:

Yellow: Transactions in the accounting system that are unmatched.
Teal: Transactions on the bank statement that are unmatched.

¢ Red: Matched transactions with a variance between Issued and Paid.

Tool Bar

White: Matched transactions with zero variance.

Main Screen

The Main Screen Tool Bar contains the menu options that allow the user to set defaults and to
perform the bank reconciliation.

support@gpcsystems.com
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GPWACHOVIA Change Reconcle Maintenance *  Actions*  Paid Mo Issue Trx Reconciliation Summary  Reparks ~ &Z," Excel @ Print X Close About

2 3 4 5 6 7 8 9 10— 11

Main Screen Tool Bar

Checkbook ID: This field will be populated with the checkbook selected with the “Change”
button immediately to the right.

Change: Used to change the Checkbook ID field, click on this button to select the
appropriate, active Checkbook ID.

Reconcile: This button opens the Microsoft Dynamics GP Reconcile Bank Statement
window to record the Bank Statement Ending Balance, from the bank statement. This is
required to begin the Easy e-Bank Rec bank reconciliation process.

Maintenance: These options are used to set up defaults, required information and
automation settings for the reconciliation process in Easy e-Bank Rec.

Maintenance - | Actions ~ Paid Mo Issue Trx Rec

Setup Options

Update TRXDATE with GLPOSTDT

Bank Code Master List Maintenance
Internal ID Maintenance

Delete Latest Import

Update Internal IDs in Accounting Syskem
Maintain AMEX Transaction Codes
Configure Automated Impark

GL Account Overrides

Link Multiple Account Mumbers to Checkbooks

Maintenance Tab

e Setup Options: Used to set all system defaults per selected Checkbook ID, such as
passwords and adjustment account information. Users can also set up the import file
mapping for automated bank file transactions.

e Update TRXDATE with GLPOSTDT: Microsoft Dynamics GP Bank Rec works on the

transaction date. If the transaction date is not equal to the GL date, you will not be able

to reconcile. This option will store the Transaction Date in the user defined 1 field and
make the transaction equal to the GL date. As a result, the Microsoft Dynamics GP
bank reconciliation will match the Easy e-Bank Rec reconciliation.

e Bank Code Master List Maintenance: This option allows you to view all the BAI codes.

e Internal ID Maintenance: This screen provides a view of the mapping table where the

cross-referenced IDs and Locations are maintained for credit card wire reconciliation or

cash deposits.

support@gpcsystems.com
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o Delete Latest Import: Clicking on this button allows the user to delete the most recent
import.

e Update Internal IDs in Accounting System: The system will extract the location and
transaction type from the accounting transaction and derive the Internal ID from the
Internal ID maintenance table.

e Maintain AMEX Transaction Codes: This option is to update or modify the BAI codes
that are created when importing AMEX or VISA statements.

¢ Configure Automated Import: Use this option to set up automation that executes the
import, matching by amount and automated bank transactions in one step. Each
checkbook can be configured with any combination of these steps automated.

e GL Account Overrides: The DR and CR are stored here, for any bank file description,
that was saved while setting up automated transactions. It includes full or partial
descriptions and the corresponding accounting information.

e Link Multiple Account Numbers to Checkbooks: Link multiple bank account numbers
(multiple uploads) to one Checkbook ID in accounting.

5. Actions: These options provide the steps available to complete the bank reconciliation.

Ackions | Paid Mo Issue Trx Reconciliation Sunm

Import Bank Filz

Preview Update Deposit #

Preview Update Check #

Process Automated Bank Tape Transactions
Preview/Create Small Adjustments

Mark all Equal a5 Reconciled

PreviewMowve to Paid ko Issue

Automated Impart
Actions Tab

o Import Bank File: Use this option to select the bank file for importing. Document
numbers in Microsoft Dynamics GP are matched with document numbers from the bank
statement. Leading zeros are removed by the matching.

o Preview Update Deposit #: Select this option to preview all the deposits, with missing
document numbers, in the bank file. Deposits, Transfers and Increase Adjustments are
matched, by amount, to bank statements entries. Easy e-Bank Rec will automatically
match those transactions to the corresponding entries in Microsoft Dynamics GP and will
populate the document number in the bank file.
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The automated matching will not include matching amounts across Internal IDs.
Therefore, if an Internal ID is present in accounting or the bank statement transaction,
the matching record must contain the same ID.

e Preview Update Check #: Select this option to preview all the checks, with missing
document numbers, in the bank file. Checks, Transfers and Decrease Adjustments are
matched, by amount, to bank statements entries. Easy e-Bank Rec will automatically
match those transactions to the corresponding entries in Microsoft Dynamics GP, and
will populate the check number in the bank file.

Once again, the automated matching prevents matching of like amounts across Internal
IDs. If an Internal ID is present in accounting or the bank statement transaction, the
matching record must contain the same ID.

e Process Automated Bank Tape Transactions: This option previews the transactions that
fit the criteria of your Automated Transaction setups. This could include items such as
ZBAs, interest charges, SWEEP transactions and service fees.

When these transactions are processed, an increase or decrease bank transaction will
be automatically recorded in Microsoft Dynamics GP. Additionally, the Notes button
allows users to change any default distribution.

e Preview/Create Small Adjustments: This option previews all the transactions in the bank
file and Microsoft Dynamics GP, where the variance is less than the default amount,
specified in Setup. When these transactions are processed, an increase or decrease
bank transaction will be recorded in Microsoft Dynamics GP.

e Mark All Equal as Reconciled: This replaces the one-by-one clicking of matching
transactions inside the Microsoft Dynamics GP Bank Rec. With this option,
instantaneously mark all matching items as reconciled inside Microsoft Dynamics GP.

o Preview/Move to Paid No Issue: Preview all documents in the bank file that are not
booked in Microsoft Dynamics GP and move them to the Paid No Issue window to be
processed in subsequent step.

e Automated Import: This option provides automation that executes several previous steps
in one action; Import, matching by amount and Automated Transactions. Each
CheckbookID can be configured individually, with any combination of these automatic
processes.

TIP:
This automation is most helpful after using the individual steps to confirm that all the settings are
working well.

6. Paid No Issue Transactions Button: this option previews items that were previously moved
to Paid No Issue and reverse matching items to Microsoft Dynamics GP.
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7. Reconciliation Summary: this screen previews the variances between the Checkbook
Management, GL and the Bank Statement. This screen provides tools to resolve any issues
highlighted, before reconciling GL to the bank balance.

8. Reports: Access several standard reports available; Bank Tape Report, Paid No Issue Trx,
Outstanding Checks Report.

9. Excel: Export the transactions in the Easy e-Bank Rec screen to an Excel spreadsheet.
Excel will launch when exporting.

10. Print: This option prints either the grid and the screen.
11. Close: Closes the Easy e-Bank Rec application.
NOTE:
There are 3 possible reasons for the Actions tab to be grayed out:
1. Financial year is history.
2. The period that the bank rec is in is closed for the financial series.

3. There is no open bank rec for that month (Trx — Fin — Reconcile bank statement) should
have two dates filled in.

Function Bar

The Function Bar contains the following:

Start Date  [03/01 /2007 v[ CM Cutaff Date [03/31/2007 | Marked |ALL 7| Check /Deposit [ALL =] Refresh Giid Options Show Split Clear Filters
3 4 5 6 7 8

1 2
Function Bar

1. Start Date: The first day of the fiscal period based on the information in the accounting
system. This is determined by using the cut-off date in the reconciliation screen. Alter the
start date by using the drop down, by default, it will use the first day of the fiscal period
before the cutoff date.

2. CM Cutoff Date: Date used in the cut off screen in accounting reconciliation screen.

3. Marked: Changes the view to display All, Unmarked, or Marked items in the grid.

4. Check / Deposit: Changes the view to display All, Checks or Deposits in the grid.

5. Refresh Grid Options: This button displays the window used to access the options that a

user can specify for their view preferences. Used to refresh the data in the main screen
(grid). View options are described below:
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Relresh Grid Options <]

~ Select one of the following options:

& Al " Equal
" NotEqual " Not Equal in both sides
¢~ Difference < |10 I~ Elminate< 10
" Banked not in CM " GLDate <> Trx Date
€ In CM not Booked " Zeto Trx

Small Adjustments Max Limit |$1 0.00

? | oK | Cancel |

Refresh Grid Options

e All: Displays all transactions on the main screen.

e Not Equal: Displays transactions where the difference, between issued and paid, is not
equal to zero.

o Difference <: Displays transactions where the difference, between issued and paid, is
below the default threshold.

¢ Banked notin CM: Displays transactions that have been processed at the bank but no
matches are found in the accounting system.

¢ In CM not Booked: Displays outstanding transactions. Transactions that were recorded
in the accounting system but have not cleared the bank or no match was found.

e Equal: Displays transactions that completely matched, where the variance is equal to
zero.

o Not Equal in Both Sides: Displays transactions that have a match but there is a
variance between the total amount issued and banked.

¢ Eliminate <; Eliminates all transactions, that have a variance below the set minimum
dollar amount, from the main screen.

o GL Date <> Trx Date: Displays any transaction where the GL date is different from the
Transaction date.

e Zero Trx: Displays transactions that are zero, in total, in the accounting system.

e Small Adjustments Max Limit: Displays the maximum limit for small adjustments
established in the Setup.

6. Show: Used to populate the grid.
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7. Split: The Split button is used to process selected records and match one-to-many, many-

to-many, and many-to-one transactions.

Begin with selecting multiple records of both the bank transactions and the GP transactions.
Select records by clicking on the far left under the "U" column, using the Shift or the Ctrl key
for multiple lines. Confirm Variance = $0.00 in "Total Diff" field in the Footer. If Variance =
$0.00 then click on "Split" button on the Function Bar to match these items.

8. Clear Filters: Click on the “Clear Filters” button to clear all grid filters at once.

Screen Elements

Easy e-Bank Rec™

= GPWACHOVIA change Reconcle Maintenance v Actions  PaidNolssueTr<  Reconcliation Summary  Reports > 357 Excel < Print X Close About

StatDate [03/m1/2007 | CM Cutoff Date [03/3172007 Marked [aLL ~| Check / Deposit [aLL __|v Riefresh Grid Options | Show | Spit | E\ea,pheygl ‘

Enter Check # to

Check Book Management  =.5.chin arid 1 ceach | Bank Statement Undeposited Receipts | [ Show lIDs/Locations
{Download)
u aha Doc # ¥| AcctDesc | TreAm % %] PostDate | C ¥ Cleared 3| Pstd/0l* %] | M| N|_| DoctFromB ] Ducn\zjv Cleaied ¥ | Bark Dat 7| Dif £v| B 74( 10 Desciption vz‘
575TWO_WACHOTC28001 | ZBA DEBIT 575 $0.00 03/28/2007 DEP 000 03224l v | n $0.00)
4 003 $2.708.58) 03/30/2007| DEP $2,7D83@]$ N ($2.708.58|
3 i CHK (2 [N 0 184, 42631]| U3/3172007| (442631 575 | | ZBADEBIT 675
i DEP /3172007 .| M [N 7 ) 0 §1,799.73 03/3172007] $1.7997 [ COMMERTIAL DEPGSIT 301
U[D DEP 03/3172007] . M [N ] 216566 03/31/2007 $21654 9 [INTEREST CREDIT 354 |
u o DEF [EE =N [ $2,705%% 27085 COMMERCIAL DEPOSIT 301
UlD| 3.4 this is my comme (378.34)] 03/31/2007| CHK ($78.34) 03/31 5 iy 6 0000364 | 000000000364 ($78.34)  03/31,/2007| $000( 475 | ... | CHECKS PAID 475
U|p| 37 this is my comme: (381 @l@? CHK (81 [ 00000367 | 00000000367 ($81.08)| 03/31/2007] 10.00[ 475 CHECKS PAID 475
TNl mRe LT T T T e T P o N R T B O R X o e T i R T T P T e B e T e

Screen Elements

1. Undeposited Receipts: Create a deposit on the fly, using this feature that displays all the

unprocessed cash receipts. It just takes seconds to process a very high volume of cash
receipts.

Show IIDs / Locations: Selecting this checkbox expands the main screen to display six
additional columns used for credit card wire reconciliations. The additional columns include:
e Checkbook Management (on left side of main screen):

o Accounting ID

o Account Location

o Bank — the bank Location for sorting purposes

o Location — Location of the store for sorting purposes
¢ Bank Statement (Download) (on right side of main screen):

o Bank ID —the bank statement Merchant ID

o Bank Location — derived location from Bank ID

U Button: This function should be used only after all other bank reconciliation tasks have
been performed. It sets aside unidentified or unresolved issues, such as wire transfers or
variances, allowing user to close the bank reconciliation while the item is researched.

D Button: Used to adjust any bank rec transaction, up to a maximum allowable amount, to
a default P & L account.
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5. M Button: Used to mark individual transactions as reconciled, equivalent to placing the
reconciled checkmark in GP.

6. N Button: Used to move partial or complete amounts, from one document to another
(consolidate), with proper traceability. This creates two documents in the bank reconciliation
module, one increase and one decrease adjustment.

7. ZButton: Allows users to clear out the document number in the bank file upload and adds
this document number to the description. This allows matching by amount to operate
correctly, as it does not match by amount-only if a document number is present.

8. Ellipse Button (Check Book Management): This button, to the right of the entry, drills
down to the associated transaction(s) of that line item.

If a given entry has only one transaction associated with it, the button displays as an ellipse.
If there are multiple associated transactions in the accounting system, that number of
transactions will appear on the button in red.

9. Ellipse Button (Bank Statement (Download)): This button drills down to the Bank
Transaction detail window with the comments for the associated transaction(s).

If a given entry has only one transaction associated with it, the button displays as an ellipse.
If there are multiple associated transactions with the same document number, that number
of transactions will appear on the button in red.

The Bank Transaction Details window displays the following information listed below:

Banic Transaction Details

Type in User Input Field to update Document Numlierr‘sr

ClearedDate | Document #f Userlnput | Amount Desciiption Import Date | Bank Code |
03/05/2007 | 000000000000 | 1234 6276300 | CHECKS PAID 475 03/03/2010 | 475
CHECKS PAID 475
03/18/2007 | 000000000000  [1235 3621000 | CHECKS PAID 475 03/09/2010 | 475
CHECKS PAID 475

7 0 007 000000000000 160.0000 CHECKS PaID 475 09/09/2010 475
"HECKS PAID 475

? I Type in Starting # or Leave Blank to make all 0 1234 Auto Update Save & Close I Cancel I

Ellipse-Bank Transaction Details

e Cleared Date: The date the transaction cleared.
e Document # The document number on bank file.
e User Input: Enter, modify or delete the corresponding GP document number.

e Amount: Per transaction.
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Description: Comments from the imported bank file. Specifically, BAI file import details
will be displayed as printed on the bank statement. Full descriptions are available by
hovering over the description field.

Import Date: Import Date
Bank Code: BAI Code from the bank file.

Auto Update button: Used to split bank file transactions into separate document
numbers or re-number each transaction sequentially.

To split the bank file transactions into separate document numbers, enter a starting
check or deposit number or a zero in the field to the left of the Auto Update Button. Then
click on "Auto Update" to split the bank file transaction grouping into its component
transactions.

The Auto Update feature will also automatically renumber each transaction sequentially
in the User Input column, beginning with the document number you enter. In the
example above, 1234 was entered in the "Type in Starting # ..." field. Clicking on "Auto
Update" automatically entered the three sequential transaction numbers in the User
Input column.

Click on the "Save & Close" button to return to the main grid.

10. Description: This column displays all comments that appear below the transaction on the
Bank Statement file, such as Merchant ID, Commercial Deposit, ZBA Credit and so on.

Right-Click Features

This feature allows users to right-click on a particular field to display possible matches. Columns
can be sorted within each view by clicking on the desired header. A list of fields that work with
this feature includes:

1. Document #: In the Check Book Management (left side), right-click the Doc # to display a
message that identifies the match. Use this message to copy the Doc # for matching, by
clicking on "Select Document Number".
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Check Book Management ~ Ene" Check & to |

Right-click in the Document # field, then\‘Ltev C 7| Cleared X%
right-click on the Select Document 5007| CHE $0.00
message to copy [ 2

2007| DEP $0.00
Ulp 37733Mﬂ7m7 THE $0.00
U [ D | 12000000005 [ éi::ct Document Number 37786FnrMatch|ng| $0.00
U | D} 14J000000010 [ ¥& SO0 U TErZuui DT | $0.00

Right-Click Document Number

2. Document User Input: To paste the matching Doc # in the Bank Statement (Download)
(right side), right-click the "Doc # User Input" field.

Bank Statement

(Download) Undeposited Receipts | [~ Show IDs/Locations

Doc # User Input 7| Cleared ¥ W BankDat ¥, Dif X7 B ¥ Description W
575200703270001 ($3.171.65) 03/27/2007| $0.00| 575 |...| ZBA DEBIT 575

575200703280001 ($13,342.63) 03/28/2007| $0.00| 575 | .. | ZBA DEBIT 575
575200703310001 ($4.426.31)( 03/31/2007| $0.00| 575 | ... | ZBA DEBIT 575
$628.63)

$1.00)
87786 $160.00
2 ($100,000.

Right-Click Doc # User Input

3. Amount: A quick way to access two display options is available by right-clicking on any
amount, on either side of the main screen.

Bank otaterment Undeposited Receipts i

(Download) D P I” Show lIDs/Locations
Doc # User Input ¥, Cleared ¥ W| Bank Dat V[ Diff ZV;’ BV Description 7
0 $65.00] 03/04/2007| $65.00) 301 | ... | COMMERCIAL D
0 r 04| 03704/ T $5.562.04| 165 | .. | PREAUTHORIZE
0 i Show Possible Matches 91 | [ COMMERCIAL D
0 Egems o dlRecords €4 | | CORFORATE TR
0 $6,297. or—vomoreey=01 |... | COMMERCIAL D

Right-Click Amount

¢ Show Possible Matches - Restricts the main screen view to possible matches.
¢ Show All Records - Displays all the records in the main screen view.

4. Location: When using credit card or wire reconciliations, right-click the "Bank Loc" to find
location matches on both the Check Book Management and Bank Statement sides of the

main screen. Make sure the Show IIDs/Locations checkbox on the Easy e-Bank Rec Main
Screen is checked.
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[V Show IIDs/Locations

Doc # User ¥/ Cleared zz{ BarkDatz v Dif X/ B V| | Desoiption ¥ BankIID Bank Loc
$16153) 07/06/2010]  $18153] 169 | .. [ OTHER REFER | 5020798348 20 y
$1932204 [ [ OTHER REFER | 5436845553406 | 205
s‘nsfsi | OTHER FEFER | 5436845553406 | 205
$29357 [ [ OTHER REFER | 5436345553406 | 205
3419.551 =

|| Show Records for Location 205 on Both Sides

7207720101 $105347| "= possible Watches

07/08/2010]  $189.97]  show All Records
07/09/2010)  $386.82|  Exit

o| el e o] 2| of o] o

oo G

Right-Click Location

The options to select from include:

e Show Records for Location XXX on Both Sides: To display all the records for the

location on both sides of the main screen.
e Show Possible Matches: To display possible matches for a particular record.

e Show All Records: Displays all the records in the main screen view.

5. Internal ID (lIID): When using credit card or wire reconciliations, right-click the "Bank ID" or

"IID" field to find Internal ID matches on both the Check Book Management and Bank

Statement sides of the main screen. Make sure the Show lIDs/Locations checkbox on the

Easy e-Bank Rec Main Screen is checked.

D | @ shoniDssocatons

o DociFromBark 7 Doc#Userlnput 7 Cloared TV Bank Dt V. 0 IV 6 7 Desopbon 7| Bank 1D 7] Berk 7
$120373| 07022010 $124373] 169 | | OTHER REFERE | Seampmmssieny | 267
[$1979)] 077062000 (318161 469 | | OTHER REFERE | Tamanaz | &7

ﬂ!!ﬂﬂ] 072067201 $11500] 169 OTHER REFERE | 142600502 &7
#158.00( 070672011 4156 00] 169 OTHER REFERE | 1426001502 a1
nﬁlﬁ‘%@ﬂ"mmr
7 (T Ty e LT TR 1]

:
o el

s M Records LSOEED
67880 074 Bt BEI3 | 27

IV Padld ¥ LcvE D Ve
/AN | 257 | BseaMsE S

07/0672000 | 257 | 1426031902
07/06/200 | 57 1426071902
70672010 | 287 | 1426091902

0770672010 | 257 | BAOGOAHEBIATS
07/07/2010 | 257 3
G770 | 51
G/ | 7
07/07/2010 | 257

ECT2E

HEEEEEEEEE
HEEEEEEEEE

Right-Click Internal ID

The options to select from include:

e Show Records for [ID XXXXXXXXXX on Both Sides: To display all the records for the

Internal ID on both sides of the main screen.
o Show Possible Matches: To display possible matches for a particular record.

e Show All Records: Displays all the records in the main screen view.

Additional Features

All columns in the Main Screen can be sorted, filtered and summarized. For example, click on

any column header to sort the data in the column. The main screen also can be sorted by
multiple columns: Press the "Shift" key and click each column in the order to be sorted.

support@gpcsystems.com

22


mailto:support@gpcsystems.com

1. Select Summaries: To view different summary options, click on the X icon in the header of
any column. Check the selected option and click "OK".

T —
I~ Average

[~ Count

I~ Maximum

I Minimum

vV Sum

oK | Cancel

Select Summaries

2. Column Filters: The filter ™ icon, in the header of any column, provides a dropdown menu
of transaction views. Click in the view to display (in the example below, the Check Book
Management Document Number has been selected).

Doc #
(&l -
[Blanks])
[Custom)
[NonBlanks)
00000000000000000001
00000000000000000002
00000000000000000003
00000000000000000004  w

Column Filter Icon

3. Split Screen Viewing: View multiple sections of the main screen simultaneously with this
feature in the scroll bar on the right.

asy e-Bank Rec™ [ O] x]

GPWACHCHIA Change Reconcie  Maintenance ~ Actions~  PaidMoIssue Trx  Recondiation Summary  Reports~ 3% Excel €@ Print D¢ Close About

Start Date  [03/01/2007 »| CM Cutoff Date [03/31/2007 = Marked faLL | Check /Depasit {alL | = Refiesh Grid Options | Show | Splt | E\ealF\\tavsI |

Check Book Management  Soter Sheck & to [ ... |BankStatement Undeposited Recsipts | 1 Show IDs/Locations
(Download)

u ape Doc# 7| AcctDesc  #| TreAm E V| PostDate | C 7| Cleared E 7| Pstd/Tl* % | M| N|_[ DoctiFromB =] Doc # Userin | Cleared E 7| BankDat ¥ Dt X%/ B ¥ Description @3
»y|UD DEF 03/03/2007] . [ [ N 2] 0 0 $21,702.46| 03/03/2007| $21.702.4] 164 | . | CORPORATE TRADE PA:

Ul DEP 03/03/2007] .. | M [ N [2[ D [ #55,294.75| 03//2007] $56.294.7) 275 | .| ZBA LPEDIT 275

NEED CHECKS PAID 47 |  ($233.34) U/0%/2007| CHK.|  (9232.34]] 02/02/2007] | M| N 2] 000000000351 | 0000D0000SST ($233.34)) 02/03/2007] 475 || CHECKS PAID 475

B EES CHECKS PAID 47 | ($500.00)| 03/D3/2007| CHR | (4500,00)| 0G/03/2007) .. | M| N [ 000000051353 | DODDDOUS1363 | (3500.00)| 0370372007 375 || CHECKS PAID 475

U [p| em21x CHECKS PAID 47 | (31,000.00)| 03/03/2007) CHK. | (51,00000)] 03/03/2007) . [ vt | N ||| 000000065214 | 000000085214 | (+1.000.00)( 03/0372007] 475 || CHECKS PAID 475

MR EE CHECKS PAID 47 576.96) 03/03/2007] CHK. (676,99 03/03/2007] | v [ W |2 000000053 | 0000000R1SS | (476,56 03/00/2007) 475 || CHECKS PAID 475

U [p|77ise CHECKS PAID 47 | ($160.00)| 03/03/2007) CHE | ($16000)] 03/03/2007 .| vt | N [[2] 000000077154 | 000000077154 | ($160.00)( 03/0372007] 475 || CHECKS PAID 475

NREES THFTRA PAIn 47 | (160 AN MGm/oni7] THR 81 Al mreincaznnzl Ll sl AnnnnnnRnzRd_| annnnnnenzad | sian il 475 || THFTRA PAID wﬁ@d
u ape Doc# ¥ AcctDesc  # Tredm EV PostDate W C | Clesied E Pstd/Cl” % | M| N|_| DoclFromB | Doc & Userln ¥ Cleared X w)| BankDat ¥ B vl Desciph vl

U | b | 575TwW0_wACHO7C28001 | ZBA DEBIT 575 su@‘@ DEP su N

U [ p| oozo02008 $270856| 03/30/2007 DEF| 4270858 03/30/2007 . [ M [N (4270656

Ul CHE 03/3172007] . | M [ N [2[ D 0 154.426.31)| 03/3172007| ($4.426.31| 575 | | ZBADEBIT 675

Ul DEF 033172007 | [N [2[ 0 [] 179573 03/31/2007) $1.739.73] 301 COMMERCIAL DEFOSIT 301

Ul DEP 03/3172007 . |1 [ N [2[ D [ $2,16568| 0373172007 354 | | INTEREST CREDIT 354

U[Dp DEF 03/3172007] | M [ N [2[ D 0 $2,7n&% 301 COMMERCIAL DEFOSIT 301

NEES thes £ My comme (578.34)] 03/31/2007) CHK (578.34)] 03/31/2007) | M| N |2[ 000000000364 | 00DDOO000364 (378,340 03/3172007] 475 || CHECKS PAID 475

NRES this i my comme ($31.08)] 02/31/2007| CHE. ($31.09)] 0273172007 .. | M| N ||| 000000000387 | 00000000037 | ($31.09)] 03/21/2007) 475 || CHECKS PAID 475

MR EES this is my comme [$2,1930;1!;3w20m THE [sz,wsan%!;m/znm M [ N |2 000000051287 | GODDDODST2E7 | (42.163.00) 0373172007 475 || CHECKS PAID 475 iy

Ul | CHE | W/31/2007_| W [N |2] W000005E025_| OODUOUEEUS | 151 40000 03/31/2007 475 || CHECKS PAID 475 -
j Total CM Trs BOITAO  ToelCM Cemed [ 243732281 Total Bank Cleared GEEEE R eS|

: Amount Amourt Amourt Dif.

Split Screen View
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o Create Split Screen: This bar can be clicked and dragged down to create two data
views on a single screen.

e Close Split Screen: Click and drag horizontal bar to the top of the screen to close
multiple views on the screen.

Maintenance

The Maintenance tab options are used to set up defaults, required information and automation
settings for the reconciliation process.

Maintenance ~ | Actions = Paid No Issue Trx Rec

Setup Options

Updake TREDATE with GLPOSTDT

Bank Code Master List Maintenance
Internal ID Maintenance

Delete Latest Impork

Updake Internal IDs in Accounting System
IMaintain AMEX Transaction Codes
Configure Automated Import

GL Account Overrides

Link Multiple Account Mumbers to Checkbooks

Maintenance Tab

Setup Options

The Setup screen is password protected in order to prevent unauthorized access to the Easy e-
Bank Rec system defaults. If this is the initial setup, a password is required for the Setup
Screen. Please store this password for future reference.

There are seven setup features available:
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Setup [_[O[x]

@*Validale Password to Make Changes to data on this screen
Flease Enter Password : Immm alidate Fassword |

@ —Set/Change T'our Pazzword here

Please Enter Mew Passward : |

Please Re-enter New Password : I et Password |
@ = Current Check Book

Check Bock D [EFWACHDYIA =

@ —Adjuztment Account Information

[ Adjustment Amount Limit |$ZDU_DU

D Adjustment Expense Account [000-6501-00 [Bdustment Experise |
| Paid Ma lssue Cash Account IDDU-‘I 115-00 |Cash - Paid na lssue Cash |
M Adjustment Clearing Account IUUU—BBDZUD |N buttan |
Small Adjustment Expense IDDU-BEDS-UD |S Small adjustment |
Srnall Adjustrments Armount Limit |$1 0.00 ‘ Open Account Maintenance Window
N
—Automated Bank Tape Tiansactions 6 Setup Impart File Mapping
Open Setup Automated Bank Tape Tranzactions YWindow Setup Import File Mapping |
@-Hegistration
Update Registration Key

il [ |

Setup Screen

1. Validate Password to Make Changes to data on this screen: Each time this Setup
screen is accessed, the password will be required. Click on "Validate Password". For initial
setup, use Set/Change Your Password below.

2. Set/Change Your Password here: This feature is for initial setup and changing the
password. It is recommended that the password be changed periodically, to prevent
unauthorized access to the system defaults.

To change an existing password, use Please Enter New Password and then Re-enter New
Password, then click on “Set Password”.

3. Current Check Book: Display only, identifies checkbook being set up.

4. Adjustment Account Information: This screen is used to designate accounts to be used
for automatic transactions. Use BAI codes to generate transactions in the correct GL
account, designated here, without manual data entry.

Typically, these are entries that require the bank statement to be available before a
transaction can be booked into the accounting system. Examples of BAI codes that can be

used for automation include interest, bank fees, ZBA or Sweep transfers.

Adjustment Account options:
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—Adjustment Account Information

D Adjustment Amount Limit $200.00

D Adjustment Expense Account |000-6601-00 |D - Adjustment Expense

U Paid No Issue Cash Account IDUU-1 11500 lEash - Paid No Issue Cash

N Adjustment Clearing Account  |000-6602-00 [N Adjustment Clearing I
Small Adjustment Expense IUUU-GGU3-UU IS - Small Adjustment Expense I

Small Adjustments Amount Limit |$10.00 Open Account Maintenance Window I

Adjustment Account Information

e D Adjustment Amount Limit: “D” corresponds to the D button feature on the main
screen. No adjustment can be greater than the amount specified in this field. The value
entered should be, the limit between Issued and Paid entries, that your organization
allows.

Enter the "D Adjustment Amount Limit" in the field.

The "D" button addresses any variance between the bank statement and the checkbook
on a particular document. It will automatically create a Decrease Adjustment or an
Increase Adjustment on the same document number in the Bank Rec module. GL
transactions will be posted as well.

NOTE:
Enter the account with the necessary spaces, for example 000-1000-00.

e D Adjustment Expense Account: Enter the P&L account, from the drop-down menu,
in which to record the Adjustment Expense variance. Click on the “Save” button to the
right.

e U Paid No Issue Cash Account: Enter the Balance Sheet account in which to record
the "U Paid No Issue Cash Account" transaction and click on the “Save” button to the
right.

“U” corresponds to the U button on the main screen. This account is used to temporarily
record cash transactions that appear on the bank file, but do not correspond to entries
on the GL. For example:

a. The bank issues an erroneous credit or debit on the account and it needs to be
recorded in the current month in order to reconcile the bank statement. When the
bank reverses the transaction in the next month, credit or debit the Unidentified Cash
Account accordingly.

b. An unidentifiable wire transfer is received, but the bank reconciliation needs to be
closed before being able to further research the transaction. This records the wire
transfer as a cash transaction for closing the bank reconciliation.

o N Adjustment Clearing Account: Enter the appropriate account in which to record the

"Adjustment Clearing Account" and click on the “Save” button to the right.
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“N” corresponds to the N button on the main screen. This feature creates adjustments to
checks, to match them with the Bank Statement for a particular entry. An increase and a
decrease will be generated, affecting the cash account and the adjustment clearing
account designated above, resulting in a zero transaction in both accounts. This
account will always be zero.

e Small Adjustment Expense: Enter the P&L account, from the drop-down menu, in
which to record the Small Adjustment Expense variances. Click on the “Save” button to
the right.

¢ Small Adjustments Amount Limit: Enter the "Small Adjustments Amount Limit" in this
field and click on the “Save” button to the right.

These last two fields set up the Preview/Create Small Adjustments feature that adjusts
all small differences simultaneously. For example, if the "Small Adjustment Expense
Limit" is $5, all small variances, $5 and less, will automatically be adjusted in the bank
reconciliation and expensed to this account.

5. Automated Bank Tape Transactions: This feature is used to designate BAI codes, that
will be used to automatically process transactions from the bank file, for booking
transactions to the appropriate account in the GL.

Click on the “Open Setup Automated Bank Tape Transactions Window” button.

A screen will display any BAI code that has been included on any previously imported bank
file, uploaded into Easy e-Bank Rec, for this Checkbook ID. If the screen is blank, return to
this option after the first import of a bank file to continue with any setup.

Setup Automated Bank Tape Transactions =] 3|
Source Company  Fabrikam, Inc,  CheckBook  GPWACHOWIA Select + or - ALL = Show Account Desc Save Prink x Close Help .

Bank Code Dresciiption [+/] | Setup Source Debit Credit Setup Destination Destination Check Book Debit Credit
[ 164 CORPORATE T
165 PREAUTHORIZ
276 ZBA CREDIT
30T TOMME ACIAC
54 INTEREST CRE
475 CHECK P&ID
575 ZBa DEBIT

Setup Automated Transactions Screen

This screen provides the view to BAI codes, based on your previous bank file imports, that
are available to use in Automated Transaction set ups. For example, select the BAI code
275 to automatically process ZBAs within one company and/or across Microsoft Dynamics
GP companies:

e To set up to automatically process ZBAs within one company:
a. Click on “Bank Code 275" for ZBA credits.

b. In the Debit column, click on the “Down Arrow” to bring up the list of accounts,
and select the appropriate GL account.
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c. Inthe Credit column, click on the “Down Arrow” to bring up the list of accounts,
and select the appropriate clearing account.

o To set up to automatically process ZBAs across Microsoft Dynamics GP Companies:

a. Click on the “Setup” button for the 275 BAI code to open the window where you
can select the appropriate Microsoft Dynamics GP company.

Bank Code Options 4]
Company Code: IFabrikam, Inc. j
Check Badk: [GRwaCHDvIA, =l
Dehit Account: |-| 00-1000-00

|GPWachnvia Cash |
Credit Account: ||
? | oK | Cancel |

Setup Automated Bank Transactions

b. Select the Microsoft Dynamics GP “Company Code” from the drop-down list.
c. Select the “Checkbook” from the drop-down list.

d. Select the “Debit” account.

e. Select the “Credit” account.

f. Click on “OK”.

Repeat this process for each BAI code that you want to automate. Typical BAl codes might
include Interest Charges, ZBA transactions, Service Fees, and SWEEP transactions.

NOTE:
If the ZBA will be uploaded in the destination company, set up across companies is not
recommended.

6. Set Import File Mapping: Set up bank file import mapping.

Click on the “Setup Import File Mapping” button.
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ol

“lapot Fles ——— - 2 =—=no—x0n =
| PelFomwSheaNome | FelFomaDescipbon | FleTyps | FleHasBAICode | Delele |
= [ Excel Format wih tabw | EXCEL v Deleta
|1 | Tab deleried | TABDELMITED | Delele
Add New Import Fis |
[~ Mapging For Import Fie Seleced in above Gid - —
L _ EdayEBank ReoCokemn” | F Fomnal Colmn Nawe Conglart !
» | 7| BANK ACCOUNT NUMBER Bark Accourt Numbet
7| BaI CoDE BAI Code
7| DOCUMENT CLEARED AMO | Document Cleared Arvount
~ | 2| DOCUMENT CLEARED DATE | Document Clested Date
-~ |7| DOCUMENT & Document Number
7] TRANSACTION DESCRIPTIO | Transachon Dezcnphon

Suve Mappin s J 1

Import File Setup Screen

The screen is divided into two parts:
e Import Files: Select file type for import.
e Mapping For Import File Selected in above Grid

o Excel Header Setup:

a. Click on the “Add New Import File” button.

M import File Data Entry =lol x|

Fie Format Short Name IEncd
Fie Format Description |Excel Format with tab warksheet caled IMPORT

Fie Type EXCEL FILE ¥
Work Book Name |IMPORT
Select Fles [\\Gpdles\qo-p\Reseach and Development\Easy e-Bank Rec\Bark R I

_Coee |

Import File Data Entry -Excel

b. From the drop-down menu for File Type, Select “EXCEL FILE”.

c. Enter the File Format Short Name and File Format Description in the corresponding
fields.

d. Enter the Work Book Name in the corresponding field.
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e. Click on the “ellipse” button next to the Select Files field to browse for the bank file.

f.  Next, map the file format column names to the columns in Easy e-Bank Rec. Click in

the FILE FORMAT COLUMN NAME field to the right of each Easy e-Bank Rec

column name and select the matching name.

NOTE:

If the bank file does not contain an Account Number, it is required to enter a constant in the
“Constant”field to the right. It can be any value of your choosing. If there is no matching
column name in the bank file, it is required to enter a constant in the “Constant” field to the right.

It is appropriate to enter N/A.

i
Fiel Format Shot Name Fael Format Descrption Fie Type _ FleHos BAl Code Delete
» [ Exal | Excel Foanat rethtabw | EXCEL [¥ |Deete |
|12 | Tab delerted | TABDEUMITED | | Dekete |

If the bank file does not
contain an Account

Number, enter a constant
in this field.

Save Mgpng I

Add New lmport Fle
Magoing For lmport File Selected in above Gad
Eaty EBark Rec Cokarn Fi Fomnat Cokemn Nome
2] BANK ACCOUNT NUMBER Bark Account Number
7] B CODE BAl Code
2| DOCUMENT CLEARED AMO | Document Cleared Amourt
2] DOCUMENT CLEARED DATE | Document Cleared Date
7| DOCUMENT 8 Document Number
» | 2] TRANSACTION CESCR#®TIO | Transacton Descrption -
L _ Coluen Nome
B4 Code
Bark Accourt Number
Document Cleared Amount
Document Onared Date
Docurmant Nurber

Tranzacton

o=}

g. When finished with mapping each column name, click on “Save Mapping”.

e Tab Header Setup

Import File Setup- Excel

a. Click on the “Add New Import File” button.

™ import File Data Entry

=

File Format Shost Name.
File Format Description
File Type.

‘Work Book Name
Select Files

fo

[Tab deimited

TAB SEPERATEO v X

|\\Gpefileshgroup

yeBarkRec\BarkR . |

_Cocd |
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b. From the drop-down menu for File Type, Select “TAB SEPARATED”.

c. Enter the “File Format Short Name” and “File Format Description” in the
corresponding fields.

d. Click on the “Ellipse” button next to the Select Files field to browse for your bank file.

e. Next, map the file format column names to the columns in Easy e-Bank Rec. Click in
the “File Format Column Name” field to the right of each “Easy e-Bank Rec Column”
and select the matching name.

NOTE:

If the bank file does not contain an Account Number, it is required to enter a constant in the
“Constant”field to the right. It can be any value of your choosing. If there is no matching column
name in the bank file, it is required to enter a constant in the “Constant”field to the right. Itis
appropriate to enter N/A.

f.  When finished mapping each column name, click on “Save Mapping”.

[Mimport Flesetwp =0
Impon Fles
Fiel Fosmat Shoet Nomo | Fiel Format Descrpbion Fio Typo Filo Has BAI Code Delote |
Faed | Excel Format with tabw | EXCEL Y
Add New Import Fle I
Magpping For Import Fis Selected in above Gid
Eay EBark Rec Cokemn Fie Fomat Cobumn Name ; Constart
7| BANK ACCOUNT NUMBER 1mm
2| Ba1 CODE BAl Code
7| DOCUMENT CLEARED AMO | Amount Cleared
7| DOCUMENT CLEARED DATE | Date Cleared
7| DOCUMENT # Document resmber
» | 7] TRANSACTION DESCRIPTIO w| N/A
Column Nase
Amourt Cleated
BAl Code
Date Cleated
Dociament ramber
Save Mapprg L}l

Import File Setup - Tab

7. Update Registration Key: Used to enter or update the Registration Keys to activate Easy
e-Bank Rec.

Click on “Update Registration Key".

Enter the Registration Key in the field and click on “Register”.
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Registration B

Please Login as Administrator on local work stabon

Enter Regiztration Ken

fi
? | Reqister Cancel

Registration Screen

Update TRXDATE with GLPOSTDT

Easy e-Bank Rec works on the GL Posted Date and Microsoft Dynamics GP Bank Rec works
on the transaction date. If the transaction date is not equal to the GL date, the systems will not
be able to reconcile. This feature will store the transaction date in the user defined 1 field and
make the transaction equal to the GL Post date so that the Microsoft Dynamics GP bank
reconciliation will match the Easy e-Bank Rec reconciliation.

X Check List where GLPOSTDT «» TRXDATI

Ok Book 1D | SRR

Check List whese GLPOSTOT ¢ TRXDATE

Dec it Type
NET CHx

Update TRODATE with GLDATE e J Cve

Update TRXDATE with GLPOSTDT

Click on "UPDATE TRXDATE with GLDATE" to make the transaction date equal the GL posting
date.

Click on "Print" to print the information on the screen.

Bank Code Master List Maintenance

This option displays all standard BAI codes. The cleared check code is highlighted in the figure
below.
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I Bank Code Master List Maintenance =] B3 I

Bank Cade Type Bank Code Description [+ | MovetoPNI j

464 DETAIL CORPORATE TRADE PAYMENT DEBIT 1 No e

465 SUMMARY | CORPORATE TRADE PAYMENT SETTLEMENT 1 No =

466 DETAIL ACH SETTLEMENT 1 No v

467 SUMMARY | ACH SETTLEMENT DEBITS 1 No =

468 DETAIL ACH RETURN ITEM DR ADJUSTMENT SETTLEMENT 1 No =

463 DETAIL MISCELLANEOUS ACH DEBIT 1 No =

470 SUMMARY | TOTAL CHECKS PAID 1 No =

471 SUMMARY | TOTAL CHECKS PAID - CUMULATIVE MTD 1 No =

472 DETAIL CUMULATIVE CHECKS PAID 1 No =

474 DETAIL CERTIFIED CHECK DEBIT 1 No =
) DETAIL CHECK FAID i i %
|4 DETAIL FEDERAL RESERVE BANK LETTER DEBIT 1 No

477 DETAIL BANK ORIGINATED DEBIT Z No o

478 SUMMARY | LIST POST DEBITS 1 No =

473 DETAIL LIST POST DEBIT 1 No =

430 SUMMARY | TOTAL LOAN PAYMENTS 1 No =

481 DETAIL INDIVIDUAL LDAN PAYMENT 1 No =

482 SUMMARY | TOTAL BANK DRIGINATED DEEITS 1 No =

434 DETAIL DRAFT 1 No =

485 DETAIL DTC DRAFT 1 No E

436 SUMMARY | TOTAL CASH LETTER DEBITS 1 No =

487 DETAIL CASH LETTER DEBIT 1 No =

423 DETAIL CASH LETTER ADJUSTMENT 1 No =

430 SUMMARY | TOTAL DUTGOING MONEY TRANSFERS 1 No =

431 DETAIL INDIVIDUAL OUTGOING INTERNAL MONEY TRANSFER 1 No = | 1]
il Save Close h

Bank Code Master List Maintenance

As a default, only BAI code 475 items, “Check Paid”, are moved to the Paid No Issue table.
Only items marked “Yes” will be moved to Paid No Issue if that feature is used on the main
screen.

The "Bank Code Description" can be changed to fit your company nomenclature.

Any new BAI code (typically non-standard), occurring on any bank file import, will be added to
this table at the time of import. BAl codes added to this table require review. Verify
"Description" and the "+/-" (inbound or outbound) identifier. Use +1 for inbound monies, or -1 for
outbound monies.

Additional BAI codes, used at the bank's discretion, can range from 900 to 960.

Internal ID Maintenance

This feature is applicable for maintaining custom imports created for Credit Card reconciliations.
These custom Credit Card statement imports extract the merchant ID or Location ID from the
downloaded Credit Card statement.

The Internal ID Maintenance screen displays a view of the Internal ID Maintenance mapping
table, where the cross-referenced IDs and Locations are maintained for credit card wire
reconciliation and cash deposits that have been made in multiple locations, within a master
bank account.

It provides the ability to filter views for particular locations or Internal IDs (merchant ID), within
the complete set of data, for the Checkbook ID, no matter how many locations.
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Internal ID Maintenance

Internal ID V| Intemal ID From Imp 77| Location V| CreditCard Type  W| Check BookID W| LoadedFrom | LoadedOn Vg
» | 0000010025 0000010025 10025 CASH End User 07/28/2010
[ 7040808833 1040809839 m AMEX ‘hgpcfilesharouphR | 08/18/2010
[ 7040808507 1040803307 3 AMEX ‘hgpcfilesharouphR | 08/18/2010
1041138041 1041138041 217 AMEX Mgpefiles\grouphR | 08/18/2010
1041138587 1041138587 218 AMEX ‘Wgpcfiles\group\R | 08/18/2010
1041138535 1041138535 213 AMEX \gpcfiles\group\R | 08/18/2010
1041138629 1041138623 220 AMEX ‘\gpefilesharoup\R | 08/18/2010
1041138645 1041138645 221 AMEX ‘hgpefilesharoup\R | 08/18/2010
1041138678 1041138678 222 AMEX ‘\gpefilesharoup\R | 08/18/2010

| |104113B7EB 1041138763 223 AMEX | ‘\apcfilesharoup\R | 08/18/2010 f

< >

I~ Show Duplicate Locations and Credit-Card Types Only

AddNew Edt Deletz impot | Close

Internal ID Maintenance
Merchant Information

Update merchant information displayed on the Internal ID Maintenance table.

Merchant Information 1=l B3

Internal ID

Location |5237

Credit-Card Type JcasH =l

Internal ID From Impoit File |DUDDDDUDU1 7

Cancel |

4

Merchant Information

o Internal ID: This is the string that can be found in the bank statement
description. It is used to identify the unique ID. Typically it could be the merchant
ID for the Visa/MC or American Express.

o Location: The location ID of the store or business unit.

o Credit Card Type: Specifies the Credit Card type of the transaction for this
merchant ID or internal ID. Examples are Visa/MC, American Express, Discover,
Cash, or Other.

o Internal ID From Import File: Used in case the string that can be found in the
bank statement description is different from the Internal ID. It is used to identify
the unique ID. Typically it could be the merchant ID for the Visa/MC or American
Express or subset such as lesser number of digits.
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Delete Latest Import

Click on this menu option to delete the most recent import for the displayed Checkbook ID.

Click on "Yes" to confirm the deletion of the file, "No" to cancel.

Update Internal IDs in Accounting System

This feature is applicable for maintaining custom imports created for Credit Card reconciliations.
These custom Credit Card statement imports extract the merchant ID or Location ID from the
downloaded Credit Card statement.

Click on this menu option to update the Internal IDs in the accounting system for the displayed
Checkbook ID. The system will extract the location and transaction type from the accounting
transaction and derive the Internal ID from the Internal ID Maintenance Table.

Confirm the update by clicking "Yes" or select "No" to cancel any updates.

Maintain AMEX Transaction Codes

This option is used to update or maodify the BAI code details that are created when importing
AMEX or VISA statements.

Any new BAI code (typically non-standard), occurring on any file import, will be added to this
table at the time of import. BAl codes added to this table require review.

Configure Automated Import

Use this option to set up automation that executes the Import, matching by amount and
automated bank transactions in one step. Each checkbook can be configured with any
combination of these steps automated.

GL Account Overrides

The DR and CR are stored here, for any bank file description, that was saved while setting up
automated transactions. It includes full or partial descriptions and the corresponding accounting
information.
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Link Multiple Account Numbers to Checkbooks

Link multiple bank account numbers (multiple uploads) to one Checkbook ID in accounting.

EASY E-BANK REC USER GUIDE

Bank Reconciliation

Open Easy e-Bank Rec by clicking on "Easy e-Bank Rec" under the "Additional” option in the
Microsoft Dynamics GP Tool Bar.

B Reconcile Bank Statements o
File  Edit Tools Yiew Range ,m Help
lal Save |x Delete | | Easy e-Bark Rec™  Ctrl+B
Checkbook 1D 20

[rezcription

Currency [0

B ank Statement Ending Balance

Bank Statement Ending Date est)
Cutoff Date | Transactions |
44 » M oy

Reconcile Bank Statement Access

Easy e-Bank Rec begins with recording the Bank Statement, like the Microsoft Dynamics GP
Bank Rec.

Record the Bank Statement

1. Click on "Reconcile" in the Tool Bar.

2. Enter the Bank Statement Ending Balance from the bank statement in the field labeled
"Bank Statement Ending Balance".
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m Reconcile Bank Statements

File  Edit  Tools

Wiew Range  Addtional Help

;d Save |x Delete |

Checkbook [D
Drescription

Currency D

GPWACHOVIA 20

GPWACHOVIA
Z-US%

Bark Statement Ending B alance 11,110}
Bank Statement Ending Date IN2007 H

Cutoff D ate

32007 H Tranzactions |

4 4 F M

3. Enter the Bank Statement Ending Date and Cutoff Date in the appropriate fields. Click on

@

Reconcile Bank Statements

"Save". This is used to determine the period Beginning Date.

Action 1: Import the Bank Tape

1. Click on "Actions"

2. Click on "Import Bank File". The Import Bank Statement window appears on the screen:

in the Tool Bar.

Import Bank Statement 1 [=] I
Check Book ID | CHOVIA LI
Last Cleared Date 10
Select File Format IGPC “WACHOYIA FILE L.l Cave I
Select Files |"C:\Program Files (x86)\Microsoft Dynamics\GP\DexT oNet\GPC_Bank_Statemer . |
Work Book Name |
? | Import Cancel
[

Import Bank Statement

The "Last Cleared Date" field is a read-only field and will display the last imported document

date.

3. Select the File Format from the drop-down menu. Click on "Save". Easy e-Bank Rec will

remember the selected file format for all future bank file imports.
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Import Bank Statement =] B3

Check Book ID |5 PWACHOVIA LI

Last Cleared Date |03/31 /2007

Select File Format | gpe - waCHOVIA FILE :J Save |

Select Files
Bal Credit Card

‘Work Book Name  |BAI-DATE-ON-16

BAl-F5 FORMAT
BAI-MONTHLY-SUNTRUST
BAI-NOBANK-175
BAl-USRDF1 FORMAT
GPC - WACHOYIA FILE

STANDARD BAl FORMAT
? I STANDARD QIF FILE - NO BAl CODE iport Cancel

File Format Drop Down Menu

The available file formats are:

BAI Credit Card: Used to demonstrate retrieval of credit card information and internal ID
(for demo purposes only).

BAI-DATE-ON-16: For BAI files which have the date in the 16 type records.

BAI-F5 FORMAT: For BAI files where the document number is stored in the fifth position
rather than the normal 6th position.

BAI-MONTHLY-SUNTRUST: For a SunTrust BAI that combines all entries for a
complete month into one 02, type record.

BAI-NOBANK-175: For BAI files where the document number (position 6 in 16 type
records) is omitted from the Easy e-Bank Rec grid. This is useful in case the document
numbers are not matching the data in the Accounting system. The matching only occurs
on check numbers that are zero. Many banks now insert miscellaneous information that
will not help in recognizing the transaction. The best match is accomplished by amount,
but can only occur if the document number is blank.

BAI-USRDF1 FORMAT: In some instances, the Bank Account number is normally stored
in the Account field in the Dynamics GP accounting > Cards > Financial >
Checkbook > Checkbook Maintenance screen. The field in question is the 4th one
from the bottom left Bank Account. It sometimes conflicts with the number used in the
BAI file.

For example, the Account number field in GP will have 1234567899 while the 03, record
in the BAI file will have 001234567899.

Some 3rd party software use the account field for safe or MICR printing. This import
format will look for the proper match with the BAI file in the user defined field 1, rather
than the account field.
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¢ GPC —-WACHOVIA FILE: Custom import format from an HTML scrape.

¢ STANDARD BAI FORMAT: This format will import any BAI or BAI2 format and respect
the special encoding for the funds types in BAI formats as supplied by banks. It should
be the default test format for any BAI bank file.

No mapping is needed.

NOTE:

The Bank Account field in the Checkbook ID must match the value after the 03, in order for the
system to recognize which section of the BAI to import. In the example below, the following
bank account # must be stored in the bank account field in Checkbook Maintenance
4121876348.

Sample BAI Header
01,121000248,876567890,100608,0908,01,080,,2/
02,876567890,121879898,1,100528,,,/
03,4121876348,USD/

e STANDARD CSV (Date, Description, Amount): The file headers must be Date,
Description and Amount at a minimum. File must be comma delimited. Positive amounts
will be mapped to BAI code 301, negative amounts will be mapped to BAI code 475.
Date must be in format MM/DD/YYYY. Other fields can be present but will not be
imported.

o STANDARD QIF FILE — NO BAI CODE

NOTE:
If Excel is used, the name of the sheet inside the workbook must be specified, typically Sheet 1
or Import.

4. Click on the "Ellipse" button to the right of the field labeled Select Files to browse to the
location of the file. Select the file to be imported. Click on "Import”. A message appears on
the screen that the import has been successful.

NOTE:
If you have a BAI file, move to Step 2: Preview Matching Transactions.

For bank files without BAI codes, it is necessary to map the transaction descriptions to the

appropriate BAI codes. A window will appear on the screen that will allow you to map the
BAI codes to the description:
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5 | Description Bank Code Mapping

-

Check Book 1D GPwWACHOWIA

Bank Code & Description Mapping

Transaction Description Suggested Code Bank Code Bank Code Desciiption f
ACH Dehit 451-4CH DEBIT RECEIVED
Automatic Payment Withdrawal- 00 SOT-IMDIVIDUAL AUTOMATIC TRANS
Check Paid 475-CHECK PAID
Deposit 174-0THER DEPOSIT
Deposit 1IPS

Incoming Wire

Incoming Wire FMNS

Incoming 'wire NAkiSA

IOOOOOOOEd
ICCOCEICICICe

Incoming 'wire NAkSAR 2

Il >
Frint Save Close

Description Bank Code Mapping

Easy e-Bank Rec provides a list of suggested codes for each Transaction
Description in the Suggested Code column. If the suggested codes are acceptable,
click on the square button in the "Suggested Code" column to accept the code, then
click on "Save" to complete the import process.

To enter other codes, click on the square button in the "Bank Code" column. A Bank
Code Master List window will appear on the screen:

[ Bank Code Master List

Bank Code 7 Type W Debit/Credt 7 Bank Code Description W Click to SELECT |
p 10 STATUS R OPENING LEDGER

100 SUMMARY CR TOTAL CREDITS

101 SUMMARY Ch TOTAL CREDIT AMOUNT MTD

109 SUMMARY Ch CREDITS NOT

106 SUMMARY Ch DEPOSITS SUBJECT TO FLOAT

107 SUMMARY Ch TOTAL ADJUSTMENT CREDITS ¥TD

108 DETAIL CR CREDIT [&NY TYPE)

Bank Code Master List

Click on the button in the "Click to SELECT" column on the right of each line item to
map the BAI codes to the transaction descriptions.

If an attempt to re-import the file is made, Easy e-Bank Rec will not allow duplicate entries to
be re-imported. The duplication is based on the dollar amount in the Document Number.
The following window will appear on the screen that displays the previously imported file

data:
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[® Bank Statement Already Imported Transactions

»

Check Book ID

Bank Code

164

7

Doc #

7 Cleared Date 7 Cleared Amo X7

(03/03/2007

21702.4600

Description

CORPORATE TRADE PAYMENT CREDIT 164

CEX

3|

275

(03/03/2007

56234.7500

ZB4 CREDIT 275

165

(03/04/2007

5562.0400

PREAUTHORIZED ACH CREDIT 165

275

03/04/2007

F8540.7900

ZBA CREDIT 275

3m

03/04/2007

£433.1700

COMMERCIAL DEPOSIT 301

3m

03/04/2007

B5.0000

COMMERCIAL DEPOSIT 301

164

03/06/2007

9453.3700

CORPORATE TRADE PAYMENT CREDIT 164

2

03/08/2007

1175.0000

ZBA CREDIT 275

2

0z/07/2007

95.0000

ZBA CREDIT 275

275

(03413/2007

13310800

ZB4 CREDIT 275

a0

(031342007

8316.0700

COMMERCIAL DEPOSIT 301

275

(03182007

15030000

ZBA CREDIT 275

a0

(03192007

102473100

COMMERCIAL DEPOSIT 301

3m

0319/2007

00,0000

COMMERCIAL DEPOSIT 301

3m

0319/2007

62397 5200

COMMERCIAL DEPOSIT 301

=

Wo|lo|le|lo|laloja|o|la|o|laoalaa

EERRIEnS

FAAe nann

FEL I E e REREe T e

Frint |

Close ‘

Bank Statement Already Imported Trx

Preview Matching Transactions

Bank downloads often come without entry document numbers that match the Microsoft
Dynamics GP entries. Easy e-Bank Rec automatically finds the matching deposits or check
numbers, based on matching transaction amounts in the Microsoft Dynamics GP check register,
and assigns those document numbers to the corresponding bank file entries.

The document # provided in the bank statement is never altered to ensure a proper audit trail.
Instead, Easy e-Bank Rec provides a supplemental field called "Doc # User Input", that allows
the user to enter a corresponding check #. In this manner, the integrity of the document # in the
bank statement is preserved with a record of the document # to which the item was matched.

Action 2: Preview matching deposit numbers

1. Under "Actions" in the Menu Bar, select "Preview Update Deposit #". The following window
displays all of the matching Deposit Numbers.

Matches are performed for these conditions:
e The Bank Document Number is zero.

e The amount matches.
e There must only be one entry for that document in the bank reconciliation.
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Preview Update Deposit #(s) —
Flag ltems \where Bark Cleared Dale s Display Records

Check Book 1D [SPG S ‘ More Then [100 =] DaysBefoe GLPastDate [~ aBS Match _ Show o o Refresh
‘ Matk Al Records As * Selected Linselected ‘ More Than [100 = DayséflerGLPostDaste [0 =] AlowedVerince | 2. Selected and Unselect ¥

Selected W Docd | CMMerchantlD | CMLocaon | Amou S Payer/Payes | CM Descripion | TransactionType | GLPostDate | W Dale V| BankDoc# | Bark Cleared Amount X V| Bank Cleared D v
» [ [ ladoooogonio | GhooG0u602S | 526 | 245.00] CASH DEPOSIT - | CASHDEPOSIT - [ EASH | 0271502015 [ [ 2 o | 524500 [02¢17/2m15 | BanK DOI

Preview Update Deposit #(s)

The window includes:
e The transaction "Payer/Payee" and "CM Description" appear on the left side of the
screen:

B8 Preview Update Deposit #(s)

1~ Flag ltems Whete Bank Cleared Date Is

CheckBookiD  [GAWACHOVIA | [T MaeThan [ =] DopsBelore
Mk AlRecoedsAs € Selscted T Upselected MoaThan [1 = Dayéters
Selected Doc#t ¥ Amou E¥] Poger/Pojes | CM Descighon | GL Post Date
[»[ * [ o0000000000000000 | $3.31607 0371172007
| [T | o0000000000000000 | $1024731 0371172007
v | 00000000000000000 4600 03/21/2007
| 00000000000000000 | $2.708.58 03/30/2007
¥ | 00000000000000000 | $1.793.73 03/31/2007
M | 1000000010 $216558 03/12/2007
v WFRO0O000011 $21.702 45 Transter From PA 03/04/2007

Preview Update Deposit #(s) - left columns

¢ The bank download transaction "Description" appears on the far right of the screen:

- Display Records = =|
v 13 Reftesh
Fo Selected and Unsek 'I
oc# | Bark Clesed Amount 3| Bank Cleared Date Descrption
$8.31607 03/13/2007 COMMERCIAL DEPOSIT 301
$10247.31 03/19/2007 COMMERCIAL DEPOSIT 301
$50000 03/18/2007 COMMERCIAL DEPOSIT 301
$2.70858 03/31/2007 COMMERCIAL DEPOSIT 301
$1.79373 0373172007 COMMERCIAL DEPOSIT 301 Il
$2,165.68 03/31/2007 INTEREST CREDIT 354 ||
$21.,70246 03/03/2007 CORPORATE TRADE PAYMENT CR II

Preview Update Deposit #(S) - right columns

Easy e-Bank Rec automatically highlights transactions that are banked beyond a user-
defined acceptable range of days, and also the transactions that have been banked before
they have been recorded in the GL beyond the user-defined acceptable range.

Users are required to review items that are beyond an acceptable date range, as defined in
"Flag Items Where Bank Cleared Date Is" (at the top of the screen). If the variance between
the date issued and the date banked, is greater than the default entered under "Flag Iltems
Where Bank Cleared Date Is", the click mark on the left of the screen will not be enabled.
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o For example, if a deposit is recorded on the 10th of the month and the bank shows it
deposited on the 25th of the same month, 15 days will have elapsed, which is likely not
within the normal range. In order for the software to match the document numbers, a
user must click the item by hand (yellow and orange items).

The display colors indicate:

e Orange: Transactions that have been banked before recording in the GL.

¢ Yellow: Transactions that have cleared the bank beyond the user-designated acceptable
range of days.

¢ White: Transactions that are within the acceptable date range.

2. To designate the acceptable date ranges, click on the "up"” or "down" arrows below "Flag
Items Where Bank Cleared Date Is".

3. ABS Matching is an option to execute an absolute match, with items in Yellow, by removing
any amount behind the decimal.

Check the "ABS Match" box found under "Flag Items Where Bank Cleared Date is".

ABS Match examples:

¢ Inthe screenshot below, a deposit of $1,861.35 is altered, for matching purposes, to
$1,861.00 and matches the amount of the deposit. This is useful for systems where the

cash drawer might record the amount of cash deposited that is slightly differently than
what actually goes to the bank.

12345 ‘ ‘ ‘BANKDDEUME ‘ $1,047.00) na/zs/zma‘ DEF“ $0.00) na/zs/znw‘ | Mn \ ‘ | ‘[u,namn
98726347523 | 00000000028 [6245 | CASHDEPOSIT- | $1.861.35] 02/12/2015] DEP | $000| 0212720155295 | 00000000026 | [M [N | | | [ 51881 35]

i Preview Update Deposit #{(s)

Flagltems Where Bank Cleared Dae Is Display Fecords

Check Bock 1D [SPGRSW | More Than [100 =] DaysBeforsGLPostDate [ ABS Maich  Show ~ ~ Frelresh
Mark All Recards &5 @ Selected (" Unselected | More Than [100 =] Days After GL Post Date 0 = AlowedVariance | 7 Selected and Unselect ¥

Selectsd ¥ Doc# ¥ CMMechantD ¥| ChLocaon v Amou X7 Payer/Payee 7| CMDescrpion | TransaclionType V| GLPostDale ¥, V| Dale ¥| BakDocH V| Bark Cleared Amount % w| Bark Cleared D
»| = |gsresaerazs 00000000025 5245 1.861.00[ CASH DEFOSIT - | CASH DEPOSIT - | CASH 02412/2018 o _|o $1.861.00 02/12/2015
| ® Jian0o000010 00000000025 5245 4245 00| CASH DEFOSIT - | CASH DEPOSIT- | CA8H 02/15/2015 2 |o $245.00 0212/2015
141 | i
2 Piint Update Diepost: #s) | Close
L Hisghiigrting complete:

[ [ [ [ [ [DEF] [ D2A7ramE| 5251 | B00a0nuansT M[N[Z[T @ [ e Bz
\ ‘ ‘ ‘ ‘ ‘DEF" | nzﬂz/zma‘ 5245 |nnnnnnnnn25 M[N 0 ‘n ‘ $1,861.00| DZ/WZ/QEHE‘ $1,851.00|

ABS Match Example 1

¢ In this second example, the deposit amount is $118.00 and is adjusted to $119.00 for
matching purposes.
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I{o| 12346 BANK DOCUME $1.047.00| 03/26/2014 DEP $0.00| 09/26/2014) N ($71.047.00)
H 98728347923 00000000025 5245 CASH DEPOSIT - $1.861 3% 02/12/2015) DEP $0.00| 02/12/2015 5245 00000000025 N ($1.861 3;|:
jﬂ EB3012015021322790 BANK DOCUME STIETZ‘ 02/13/2015 DEP $0.00| 02/13/2015) 7& N [3“312]'

Check Book 1D [SPGEW ‘

Flag ltems Where Bank Cleared Date Is

More Than [100 == Days BeforsGLPostDale [ ARG Maich _ Show

Display Records

~ ,_ ~ ,_ Refresh

| ey G S (@ el ‘ More Then [100 2] Doys Afler GLPostDate [ =] mlonedVariance | Slcted and Uselct 7

Selecled | Doc# | CMMerchantD ¥ CMLocalion ¥| Amou X% Payer/Papee | CMDescrplion W] Transection Type w| GLPostDate ¥ | Date %] BankDoc# | Bank Cleared Amount X ¥| Bank Deared D 7

» \ 7| 1AJ000000007 00000000025 5245 §119.00| CASH DEPOSIT - | CASH DEPOSIT - | CASH 02/14/2015 1 $113.00 02/13/2018 B

[ & ] moocoooor1 00000000025 5245 §245.00| CASH DEPOSIT - | CASH DEPOSIT - | CASH 02/16/2015 2 $245.00 02/17/2018 B

[« ] 2

2 Pt | Update Deposit H) | Close
e

o T d T 2
ilo CHIC 02/26/2015] 5245 | 00000000025 ONEE 0 (476.00)| 02/26/2075  (676.00]
ifo DEP 02/13/2015] 5245 | 00000000025 OREE 0 $119.00] 02/13/20715  $119.00
ilo DEP 02/17/2015] 5245 | 00000000025 FQED 0 $245.00] 02/17/2075  $245.00

ABS Match Example 2

Use the "Display Records" check boxes to designate the transactions viewed on the screen

to easily identify the anomalies. Select the colors to display and click "Refresh".

The "Date < >" column in the center of the screen displays the date variance between the
booked/banked days required by business rules and the actual days that have elapsed
between the banked and booked transactions.

GL Post Date Date <>
03/11/2007 2
D3/11/2007 g
3/21/2007 -2
03/30/2007 1
03/31/2007 0
3/12/2007 19 -
03/04/2007 -1

Cashed 19 days after the
check was recorded in

/k[)ynamics GP

Preview Update Deposit - # Elapsed Days

5. To undo an automatic match and reconcile manually, un-check the checkbox to the left of

the transaction.

| E® preview Update Deposit #(s)

Check Book D |[GPWACHOVIA
Mark Al Records A Selected € Unsel
Selected Doct V| Amou IV
» [ # [00000000000000000 | $8316.07
| 00000000000000000 | $10.247.31
V| 00000000000000000 | $600.00]
@ | ooooooooooo000000 | $2.70858)
| * [ ooooo000000000000 | $1.733.73)
) ] »s000000010 $2,165.69]
[ xFRo00000011 $21,702.46]

Preview Update Deposit - Record Select

NOTE:

The transaction will remain on the Main Screen for manual reconciliation.
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6. Click on the "Update Deposit #(s)" button, at the bottom of the window, to automatically
update the document numbers in the Bank Statement Tape with the matching deposit
numbers in Microsoft Dynamics GP.

7. The window will close and a "Refresh Grid" option will appear on the Main Screen. Click on
"Yes" to refresh the document numbers on the Bank Statement (Download) side.

Action 3: Preview matching check numbers

1. Todisplay all of the matching Check numbers, select "Preview Update Check #(s)" under
"Actions" in the Menu bar. The following window displays all of the matching check numbers.

Matches are performed for these conditions:

e The Bank Document Number is zero.

e The amount matches.

e The check user input field is null or blank

e There must only be one entry for that document in the bank reconciliation.

[ Preview Update Check #(s) BEE
- Flag lters ‘Where Bark Cleared Datels ———| DisplayRecords ———————————————
CheckBookID  [GPWACHOVIA ‘ [" MoeThen [1 =] DaysBeforeGLPostDate | u B Refiesh
‘ e ‘ | MoeThan [T =] DaysAferGLPostDate P | [Selocted and Unsek =]
Selectsd Doc# v Amou I] Payer/Payes | CM Desorption | GLPostDate Date<>| BankDoct# 7| Bank Cleared Amourt X 7| Bank Cleared Date Desciption 2]
A $250.00] & Travel Compan | this is my comme | 03/26/2007 3 0 $25000 03/26/2007 CHECKS PAID 475
RS $2.000.00] & Travel Compan_| this is my comme | 03/27/2007 0 $2,00000 0372772007 CHECKS PAID 475
T ] s0e% 5201 30| & Travel Compan | thisis my comme | 03/21/2007 2 $201.30 0372372007 CHECKS PAID 475
91053 9500.00] & Travel Compan | this is my comme | 03/18/2007 0 [ooooo00siosa | $500.00 03/19/2007 CHECKS PAID 475
A ELS $2.000.00] A Travel Compan | this is my comme | 03/24/2007 0 $2.000.00 03/2472007 CHECKS PAID 475
A EIE $400.00] & Travel Compan_ | thisis my comme | 03/25/2007 0 [ooooooosiis1 | $400.00 03/25/2007 CHECKS PAID 475
I EE $1.500.00] A Travel Compan | this is my comme | 03/28/2007 0 [ooooooosiis2 | $1500.00 03/28/2007 CHECKS PAID 475
AEE $160.00] & Travel Compan | thisis my comme | 03/25/2007 0 [ooo0000sis51 | $160.00 03/25/2007 CHECKS PAID 475
EEES $160.00] & Travel Compan | thisis my comme | 03/3172007 0 [ooooo00sissz | $160.00 03/3172007 CHECKS PAID 475
AEED $280.00] & Travel Compan | this is my comme | 03/3172007 0 [ooooooosisss | $28000 03/3172007 CHECKS PAID 475
AER $112.33] To Test CHECKS PAID 47 |03/10/2007 0 [ooooooosizoz | 11233 03/10/2007 CHECKS PAID 475
|30 $160.00] A Travel Compan | this s my comme | 03/21/2007 2 [ooooooosizos | $160.00 03/23/2007 CHECKS PAID 475
| g70s $120.00] & Travel Compan | thisis my comme | 03/26/2007 0 [ooooooosizos | s12000 03/26/2007 CHECKS PAID 475
EE $160.00] To Test CHECKS PAID 47 |03/07/2007 0 |ooooooosizst | $15000 03/07/2007 CHECKS PAID 475
B $160.00] A Travel Compan_| thisis my comme | 03/28/2007 0 |ooooooosi7sz | $16000 03/28/2007 CHECKS PAID 475
AEE $1,500.00] & Travel Compan | thisis my comme | 03/28/2007 0 |ooooooosiest | $150000 03/28/2007 CHECKS PAID 475 ~
. AR $106.35] & Travel Comoan | this is ms comme_| 03/31/2007 0 |oooooooszioz | $106.35 03/31/2007 CHECKS PAID 475 )
:J Print Update Check #s) LClose
| :iohighting complete

Preview Update Check #(s)

The window includes:
e The transaction "Payer/Payee" and "CM Description" appear on the left side of the
screen:
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Check Book ID  [GPWACHOVIA

EMl Preview Update Check #(s)

i Flag Items Whete Bank Cleared Date Is

| MoeThen [T =] DaysBefore

Mak Al Records &s (= Selected € Unselected MoeThan [T =] DaysAferG
Selected Doc # | Amou =] Payer 7 Papee CM Description | GL Post Date

~ 30623 $250 00§ A Travel Compan this is my comme 03/26/2007

~ S0630 $2,000.00] A Travel Compan this is my comme 0372772007

| soss2 $201.90] A Travel Compan | this is my comme | 0372172007

~ 91053 $500.00f A Travel Compan this is my comme 03/19/2007

~ 91055 $2.000.00§ A Travel Compan this is my comme 0372472007

~ 91151 $400.00§ A Travel Compan this is my comme 03/25/2007

~ 91152 $1.500.00§ A Travel Compan this is my comme 03/28/2007

~ 31551 $160.00] A Travel Compan | this is my comme | 03/25/2007

¢ The bank download transaction "Description" appears on the far right of the screen:

Preview Update Check #(s) - left columns

— Display Records
v v ] Refresh I
v ’ |Selecled and Unsele ']
oc# 7 Bank Cleared Amount X 7| Bank Cleared Date Description
90629 $250.00 03/26/2007 CHECKS PAID 475
90630 $2,000.00 03/27/2007 CHECKS PAID 475
80852 $201.90 03/23/2007 CHECKS PAID 475

91053

$500.00

03/19/2007 CHECKS PAID 475

Preview Update Check #(s) - right columns

Easy e-Bank Rec automatically highlights transactions that are banked beyond a user-

defined acceptable range of days, and also the transactions that have been banked before

they have been recorded in the GL beyond the user-defined acceptable range.

Users are required to review items that are beyond an acceptable date range, as defined in
"Flag Items Where Bank Cleared Date Is" (at the top of the screen). If the variance between

the date issued and the date banked, is greater than the default entered under "Flag Items
Where Bank Cleared Date Is", the click mark on the left of the screen will not be enabled.

The display colors indicate:

e Orange: Transactions that have been banked before recording in the GL.
¢ Yellow: Transactions that have cleared the bank beyond the user-designated acceptable

range of days.
o White: Transactions that are within the acceptable date range.

Items Where Bank Cleared Date Is".

To designate the acceptable date ranges, click on the "up" or "down" arrows below "Flag

to easily identify the anomalies. Select the colors to display and click "Refresh".
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The "Date < >" column in the center of the screen displays the date variance between the
booked/banked days required by business rules and the actual days that have elapsed

between the banked and booked transactions.

GL PostDate |
03/26/2007 |
03/27/2007
03/21/2007
03/19/2007

03/24/2007

Da;g <>
0

The check was
recorded in
Dynamics GP and

cleared the bank 2
days later.

Preview Update Checks - # Elapsed Days

0
2
0
0

4. To undo an automatic match and reconcile manually, un-check the checkbox to the left of

the transaction.

Check Book 1D

Preview Update Check #{s)

Flag ltems ‘Where Bank Cleared

,_ Moare Than |30 3: o

Mark Al Records Az Selected € Unselected ‘

,7 More Than |30 3: 0.

Selected 7

Doc # i

Ch Merchant D <7

CH Location | Amou X7

3

80795

362763

a77ee

$160.00|.

U

EB47520070318135

$362.10

NOTE:

Preview Update Checks - Record Select

The transaction will remain on the Main Screen for manual reconciliation.

5.

Click on the "Update Checks #(s)" button, at the bottom of the window, to automatically

update the document numbers in the Bank Statement Tape with the matching check number

in Microsoft Dynamics GP.

The window will close and a "Refresh Grid" option will appear on the Main Screen.

Click on

"Yes" to refresh the document numbers on the Bank Statement (Download) side.

Action 4: Process Automated Bank Tape Transactions

This window is used to automatically process ZBAs, SWEEPSs, interest charges, service fees
and other BAI code transactions that were identified in the Setup. This process will create the
matching transactions in Microsoft Dynamics GP, across multiple companies, if required.
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1. Under "Actions" in the Menu Bar, select "Process Automated Bank Tape Transactions". The
following window appears on the screen:

X Process Aulomated Bank Tape Transactions

Ohack Bock 10 | GPWRCHOVA

PykCode Docll EV Cowedhmourt TV CowndOse TV Omogion V(01T Detd 7 Ok 7 Conpwy 7V Owch 7 Dot 7 Ondk ¥ o
» |5 0 | $253300 2007 1001000 eru,vl FRSTBA | 0001104 | 0001150
1001000 | Fabebamm | | PG BA | 00D110%. | 0D 1150
[ Fatban

o | 1001000 | V| P BA | 0061

| <A DERY W10 | 1007000 | Fatebam 1 | FUSST A | 0001100 | 001390
| SBA DLRT Q0190 [ 1001000 | Fatwkaen, | t
ZBA DERY 0001190 | 100-1000- | Fatebam, 1 | FRST BA | 0001102 | 0001150

Q001150 | 1001000 | Fabekam, | | FORST RA T 0001108, | Q001550
1 003000 | 0001143 | |
1 1003000 | 0001190 | Fatrbaen { | FRST BA | 0001150 | 0001300
1009000 | 0001260 | |

1 1003000 | 0001190 | Fatobam | ‘ﬁ'STBA?‘JI-Hll o
| COMMERDIALDE |1 1005000 | 00D-7040- |
| COMMEROALDE |1 1005000 | 0007040
| 1 1003000 | 0001183

o T

Process Automated Bank Trx - Main Screen

2. Review the data on the screen.

3. Optional: Click on the "Print" button. Select from the options, "Export to Excel," "Print Grid,"
or "Print Screen" and follow the directions in the corresponding windows.

Print Options
I Export to Excel

| Export to Excel I

- Print

? Print Grid | Print Screen |

Print Options

4. To view the bank statement detail or change a booking account for a particular transaction,
click on the "Notes" button on the selected transaction.

BES 0 +1.331,08] 03/13/2007 785 CREDIT T ] 100-1000- ] 000-1150- Notes
BES T 7,503 00| 0071572007 788 CREDTT T [ T00.9000- | D00TTa0 Notes
75 0 §576.22] 0372512007 ZEA CREDIT T [ 100-1000- | 0001750 Notes

_?I Print Refresh Process d Bank Tape T { ] Cancel

Automated Bank Transactions - Notes

i.  The following window will open which displays the bank statement detail below the
line item. Click on the "Down" arrow below "Credit," on the upper right of the screen,
to display the accounts and descriptions.
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8 Bank Transaction Details [

Type n User Ingut Field 1o update Document Numbert -
Coxed Date Document 8 | Uses Ingut Amount Descaption Impont Date _Bﬂ Code Credt
1] 021872007 | 0 | | 15020000 | Z8A CREDIT 275 [0 |25 oo 1]
4 iy 25 1
_7_] Type i Starteg ¥ o Loave Blank 1o make a1 0 o Update I Save & Cose I Cancel

Automated Bank Transactions - Details

ii.  To override the default account setup for the transaction, click on the desired
"Account#" and "Description”.

—C——
|000-1190-00 x

Accounth Description
000-1190-00

Cash Suspense

000-1200-00 Accounts Receivable

000-1205-00 Sales Discounts Available
000-1210-00 Allowance for Doubtful Accou
000-1220-00 Credit Card Receivable
000-1220-0 Credit Card Receivable-Ameri
000-1220-02 Credit Card Receivable-Retail
000-1220-03 Credit Card Receivable-Gold v

Automated Bank Transactions - Override Default

iii. Click on "Save and Close”. The transaction type will be permanently associated with
the selected account, unless overridden at a future date.

5. Click on the "Process Automated Bank Tape Transaction" button to process the
transactions. This will automatically create GL and bank transactions and does not require
posting in Microsoft Dynamics GP.

The window will close and a "Refresh Grid" option will appear on the Main Screen. Click on
"Yes" to view the matching Bank Transactions in Microsoft Dynamics GP.

Action 5: Preview/Create Small Adjustments

1. To preview and create small adjustments select "Preview/Create Small Adjustments"” from
the "Actions” menu. The following screen will appear:
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Preview/Create Small Adjustments. { Adjustment Amount = $10.00 ) | _ (O] X] |
| Check Book ‘ Check # V‘ Check/Dep 7| Trx. Date | GL Post D E} Amount EV! Cleared & ZV} Descriptior
[» | GPWACHO | 807954 18) 03/31/2007 103131/2007 ] ($1.00) | $0.00 | Test sticky b

[« |

i Select Posting Accounts

Cash Account ] Dperating I

Small &dj. Account ]S - Small Adjustment Expense |

[~ System Comment
This check is adjusted by small amount of $10.00 by sa on 03/31/2007.

[~ User Comment

? Print Process Small Adjustments. | Cancel

Preview -Create Small Adjustments

The "Small Adj. Account" will default to the accounts already designated in Setup.

Two comment fields appear at the bottom of the screen. Both comments will appear in the
yellow post-it note in the Microsoft Dynamics GP bank transactions.

e System Comment: A read-only field that identifies the user, date, and default amount by
which the check is to be adjusted.
e User Comment: Used for additional comments.

2. Click on "Process Small Adjustments", a message box appears on the screen to verify
creation of small adjustments.

To continue with the creation of the Small adjustments click on "OK" or "Cancel" to cancel
the process

Action 6: Mark all Matching Items as Reconciled

NOTE:
If any matched transaction were set to match manually, during the Preview Matching
transactions steps, these transactions should be addressed before completing this step.

Matching Items manually - Right-click Features

1. Right-click - Document #: Hover over the "Doc #" on the left side of the grid (checkbook)
and right-click. Click on the "Select Document Number ..." message to copy the Doc # for
matching:
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Check Book Management

Enter Check # to
Search in Grid I

Right-click in the Document # field, the
r right-click on the Select Document
message to copy

o

)
N Rev

Select Document Number 87786 For Matching

Exit

14J000000010

o

e : 72007,
U | o | 87786 ===

u [ D] 121000000005

U

C 7| Cleared X V|
fzun? CHK $0.00
DEP $0.00

$0.00

$0.004

$0.00

JL,IUJ.UUI o lcu.uull ocT I

Manual Match — Right-click - Document #

Right-click - Document User Input: To paste the matching Doc # in the Bank Statement
(Download) (right side), and right-click the "Doc # User Input" field:

palcotement Undeposited Receipts 3
Download) P p! I ™ Show lIDs/Locations

Doc# From Bank  * V‘

Doc # Userlnput 7|

Cleared ¥V Bank Dat ¥| Dif V| B ¥

Description 7}

] 00000000000000000001

($6.564.11

MIN]E 2. Hover over the
ml—l Doc# User Input

field and right-click.

($19.579.8

$628.63|

($1.00)

$160.00}

Manual Match - Doc # User Input

e |If there is no Document Number on the Bank Statement side and the amount matches,
the Document Number will be pasted in automatically.

e If there is an existing Document Number on the Bank Statement side, the user will be
prompted to confirm overriding the existing Document Number.

DocH FromB <7

Doc # User| * 57

Cleare © X 57| Bank Dat 57| Diff

371

1

123

[$7.608.00)] 11/09/2015( [37.f

BlEasy e-Bank Rec™

=% This item is alveady matched with check number 123,

= o you want ko rematch it with check number
EB55620151109317157

Mo

Manual Match - Existing document #'s

¢ If the amounts do not match, the user will be prompted to confirm the difference in
amounts and the choice of matching item.

2. Right-click - Amount: A quick way to access two display options is available by right-
clicking on any amount, on either side of the main screen.

o Show Possible Matches - Restricts the main screen view to possible matches, on the
opposite side, with the same amount.
e Show All Records - Displays all the records in the main screen view.
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3. ltis also possible to match items manually by copying the Document Number from the
Check Management side of the grid and pasting it into the corresponding item(s) in the bank
statement (see example below):

MMEasy e-Bank Rec™
Fle Edt Tooks Help
GPWACHOVIA Change Reconclle Maintenance v Actions»  PaidNolssue Trx  Reconciiation Summary  Reports v g,} Excel 9 Print. X Close About

CM Culf Dae 1373172007 ] Bark Ct Dle 137312007 v] Maked [MLLv] Check /Depost (ALl v]  RefeshGidOpiors | Show | Splt | EIearFﬂlersl ‘
ol -

Enter Check # to Bank Statement 2. Paste Document #
U (Cul+V)

1. Copy Document # Lo .
[ (Ctrl + C) ‘}mem Search in Grid Search (Download)

Ds/Locations

L w V| Tiwhm ¥ 7| PostDaleVi C V| Cleared Evi Pstd/Chd ¥ | M NU DoctFromBank  * ¥ Doc # User Inputj/ V| Cleared 2V, BankDat v| Dif ¥V
v#{ [ o coononoooadboaonoooi $6,564.11] 03/04/2007] DEP so.uufualwzum M [N (8656411
U p] 00000000000000000008 | $19,579.83| 03/15/2007] DEP so.uu[usnwzum [E ($195798]
MBEE [sszs.ea]‘ 03/31/2007] CHK sn.uu|u3/31/zuu7 [M[n 162863
MBEED $1.uu| 03/31/2007] DEP $u.ua|03/31/2007/ M [N [$1.uul|
N EES mso.uu” 03/24/2007] CHK $D.DD‘IJ3/24IZUD’ N msn.un|

3. Click on the Ellipse
Buttons in Check Book
Management to drill

Manual Match - Copy & Paste Document #

To mark all matching items as reconciled
1. Select "Mark All Equal as Reconciled" under the "Actions" menu.

2. A message box appears on the screen to verify marking all equal transactions as reconciled.

Easy e-Bank Rec™

Mark all as equal

3. Click on "OK". The application automatically places the check marks inside Dynamics GP.

Easy e-Bank Rec™ [ x|

tark All Equal as Reconciled process completed successfully,

Mark all as equal - Successful

One-Click Resolution of Unresolved Items
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These are options available for One-Click Resolutions of common bank reconciliation issues.

D Button Process

The "D" button is used to adjust any bank reconciliation entry, up to a maximum allowable
amount, to a default expense account.

1. Click on the "D" button next to the transaction to be adjusted. The following window will
appear on the screen:

N |- |
—Check | ion
Check Book  [GPWACHOVIA Check Number 87786
Amount  [$16000)  Type [EHK
CheckDate [3/31/2007  +| Dift [s160.00

—Action
Button I Mave ta Unresolved |

U bt

Ditf. [¢160.00
~Select Posting Accounts
Cash Account '1 00-1000-00 |Dpelaling I
LD Button Account —[000-6601-00 | [0 - Adjustment Expense ]

— System Comment
Check # - 87786. Adjustment (14J) for $160.00 by sa on 03/31/2007.

[~ User Comment

? Print Process D Button | Cancel I

Process D Button

The "D Button Account" will default to the account identified in Setup. This default account can
be overridden by keying in any valid GL account.

Two comment fields at the bottom of the window:

¢ System Comment: is a read-only field that identifies the user, date, transaction, and the
transaction amount to be adjusted.
e User Comment: is used for additional comments.

2. Click on "Process D Button". A message box appears to verify the creation of the
adjustment.

3. Click on "OK" to create a decrease adjustment and post the GL entry, click on "Cancel" to
cancel the process.

NOTE:
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If the "Process D Button" is grayed out and not active, it means either there's no default account
in the Setup or the transactions exceed the allowable difference limit designated in the setup.

N Button Process

The "N" button is used to move partial or complete amounts, from one document number to
another, in order to consolidate transactions with proper traceability.

1. Click on the "N" button next to the transaction to be transferred. The following window will

appear on the screen:

Process N Button
—Check Information

Check Book |GPWACHOVIA Check Number ]UUUUUUUUUUUUUUUUUUN

Amount

$6.564.11 Type

|DEP

Check Date [ 3/31/2007 v| Dif [is6.564.11)

=] B3

—Action
U button | D button | N[Bution I Mave to Unvesolved |

Original Amount  Transfer Amount  Final Amount

{

Displays the
ultimate result
per Document
Numb

[s0.00

B564.11
$6.564.11

Doc#To [5432 [$0.00

— Select Posting Accounts

Cash Account [100-1000-00 |Upelaling

N Button Account

|o00-6802-00 [N Adjustment Clearing

— System Comment

Transferred amount $6,564.11 from 00000000000000000001# to 54324 by sa on 03/31/2007.

~User Comment

Renumbering of document number to eror in actual entry

Process N Button

| Cancel

Process N Button

support@gpcsystems.com

The "N Button Account" will default to the account identified in the Setup.

Two comment fields at the bottom of the window:

¢ System Comment: is a read-only field that identifies the user, date, transferred amount,
and documents numbers.

e User Comment: is used for additional comments.

Click on "Process N Button". A message box appears to verify the creation of the
adjustment.

Click on "OK" to adjust the document. Two entries, one increase adjustment and one

decrease adjustment, will be created in the Bank Rec Module. Two GL entries will be
posted as well. The effect is zero in the GL.
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Conversely, click on "Cancel" to cancel the process.

M Button Process

The "M" button is used to mark individual documents in Microsoft Dynamics GP as reconciled.
This is equivalent of click-marking an item inside the bank reconciliation of Microsoft Dynamics
GP.

1. Click on the "M" button next to the transaction to mark as reconciled. A message box
appears on the screen to verify marking the document as reconciled.

2. To continue with marking the document as reconciled in GP, click on "OK" or click on
"Cancel" to cancel the process.

U Button Process

When all efforts to resolve variances have been exhausted, the "U" button can be used. The "U"
button is used to set aside unidentified or unresolved transactions such as wire transfers or
variances in order to be able to close the bank reconciliation while the item is researched.

A decrease or increase adjustment will be generated in the amount of the variance.

For example, an unidentified wire: Credit GL to cash and Debit to Paid No Issue account. Easy
e-Bank Rec holds all these document numbers in a table until reversed under the Paid No Issue
grid.

Typically, in Microsoft Dynamics GP they would be reversed in a future period when the accrual
is made. If the wire is recorded through AP, Easy e-Bank Rec reverses the Paid No Issue and
the sum will be zero, thus not requiring a bank file download to clear.

1. To set a transaction aside, click on the "U" button next to the transaction. The following
window will appear on the screen:
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Process U Button =1 B3

— Check Information

Check Book [GPWACHOWVIA Check Number [00000000000000000001
Amount $6.564.11 Type |DEP
Check Date [ 3/31/2007 ~| oit. |($6.564.11)

[~ Action

D button | N Button | Move to Unresolved |

This process will move all checks that are cashed but not
booked to the Unidentified Window

—Select Posting Accounts

Cash Account Iw {0-1000-00 |Dperating |

U Button Account 000111500 [Cash - PaidNo Issue Cash |

—System Comment
Check # - 00000000000000000001. Adjustment (DAJ] for ($6.564.11) by sa on 03/31/2007.

—User Comment

? Print Process U Button I Cancel

Process U Button

%

The "U Button Account" will default to the accounts identified in the Setup.
Two comment fields at the bottom of the window:

¢ System Comment: is a read-only field that identifies the user, transaction, and the
amount to be set aside.
e User Comment: is used for additional comments.

2. Click on "Process U Button”. A message box appears confirming movement of documents
to Paid No Issue.

3. To continue with moving the documents to Paid no Issue, click on "OK" or click on "Cancel"
to cancel the process.

Undeposited Receipts

The "Undeposited Receipts” screen displays all the cash receipts that have not yet been
processed and allows the user to create a deposit on the fly. It only takes seconds to process a
very high volume of cash receipts.

1. Click on the "Undeposited Receipts" button on the main Easy e-Bank Rec screen.

Once the user clicks on the "Undeposited Receipts" button, it takes as little as 20 seconds to
bring up 100,000 cash receipts. The following window will appear:
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Indeposited Receipts =] B
(GPWACHOVIA
[~ Total Receipts Cash Receipts Checks Credit Card Payments
# of ltems [T 6 | #ofltems [T 1 | #ofltems [ 3 | #ofllems [ 2
Amount 61713670 [ Amount [ $1.23213 | Amount [TTTg1399679 [ Amount [ 150778 |l 3
# of Selected ltems 0 | #ofSelected tems 0 | #ofSelectedtems 0 | #of Selected Items 0 DepositDate
Amount ] $0.00 [ Amount [ $0.00 ||| Amount S| $000 | Amount [ $0.00 03/30/2010 -
Include Receipt Types 7~ Date Range
I~ SelectAl H " Al W Checks W Cash [ CreditCard Stat [01/0171500 ~] End [03/30/2010 v Befresh
[ AudtTisl v+ ReceiptNumber | ReceiptDa ¥+ GLPost V8 ReceiptAm V5 ReceivedFrom ¥+ Source DocumentNumber ¥+ Receipt Type W Credit Card Type V5 PostedDale ¥4 Post
['» [ RMCSHO0000012 | FYMNT00000000028 | 03/25/2007 | 03/25/2007 45345 | Alton Manufactuing | PYMNT 000000000284 Check 0272572010 sa
| [RMCSHO00000T2 | PYMNT00000000028 | 03/25/2007 | 03/25/2007 1231.23 | Atmore Rietiement C | PYMNT000000000285 Check 02/25/2010 sa
RMCSHOD0000T2 | PYMNTO0000000028 | 03/25/2007 | 03/25/2007 123121 | Beny Medical Center | PYMNT000000000286 Check 02/25/2010 2
RMCSHODOO00T4 | PYMNTOO000000023 | 03/25/2007 | 03/25/2007 123213 | Baker's Emporium In | FYMNT000000000250 Credi Card Bankcard 02/25/2010 sa
RMCSHOD0000T4 | PYMNTO0000000023 | 03/22/2007 | 03/22/2007 67565 | Advanced Paper Co. | PYMNTO00000000232 Credi Card Gold Credit 02/25/2010 2
RMCSHODOO00T4 | PYMNTOO000000023 | 03/14/2007 | 03/14/2007 123213 | Ametican Electiical C | PYMNT000000000231 Cash 02/25/2010 sa

The Undeposited Receipts window displays:

Payments.

Total Receipts (# of ltems).
Total Amount of the displayed transactions.
Receipt Type identifying type of transaction: Cash Receipts, Checks and Credit Card

Undeposited Receipts - Main

receipts, i.e. Checks, Cash, or Credit Card. Click on the "Refresh" button to change the

screen to the desired view:

Use the check boxes in the "Include Receipt Types" area to change the view of the cash

- Include Receipt Types

[~ Al IV Checks ¥ Cash

[V Credit Card

Date Range

Stat  [01/01/1300 ¥] End [0330/2010 ¥ | Refresh |

Undeposited Receipts - Refresh

In this view, Cash, Checks and Credit Card Payments are displayed:

Indeposited Receipts =] B3
GPWACHOVIA
[~ Total Receipts Cash Receipts Checks Credit Card Payments
# of ltems [ 6 | #ofltems [ 1 | Hofltems [T 3 | Hofltems [ 2
Amourk: [T e17136.70 || Amont $123213 | Amount $1393679 | Amount $1,907.78 Ticee
# of Selected Items 0 # of Selected Items 0 # of Selected Items i} # of Selected Items 0 Deposit Date
S| $0.00 | | Amount $000 | Amount | $0.00 | (Saetol ] $0.00 pa0t0 ¥
Tholude Fleceipt Types. Date Range
| I~ Select Al [" Al [ Checks I Cash [ CieditCard Stat  [01/011900 ¥| End [03/30/2010 |  Behesh ‘
\ Audit Tral ¥+ Receipt Number V4| ReceiptDa ¥+ GLPost ¥+ Receipt4m ¥+ Received From ¥+ Source Document Number va Receipt Type W+| Credit Card Type ¥+ PostedDate ¥+ Post
|y | AMCSHO0000G12 ™| PYMNT00000000028 | 0372572007 | 03/25/2007 45345 | Alion Manufacturing | FYMNT 000000000284 Check 0272572010 sa
| [AMCSHO0000012 | PYMNTOODO0000D28 | 03/25/2007 | 03/26/2007 1231.23 | Almore Fietiement C | PYMNTO00000D00285 Check. 02/25/2010 sa
RMCSH 12 | PYMNT 03/25/2007 | 03/25/2007 123121 | Beny Medical Center | PYMNT000000000286 Check 02/25/2010 sa
[ RMCSHOD0000T4 | PYMNTOD000000023 | 03/25/2007 | 03/25/2007 123213 | Baker's Emporium In | PYMNT000000000230 Credit Card Bankcard 02/25/2010 sa
RMCSHO0000014 | PYMNTO0000000029 |03/22/2007 | 03/22/2007 675.65 | Advanced Paper Co. | PYMNTO00000000232 Credit Card Gold Credit 02/25/2010 sa
RMCSHOO0000T4 | FYMNTOO000D00029 | 03/14/2007 | 03/14/2007 123213 | Ameiican Electiical C | PYMNT000000000231 Cash 02/25/2010 sa

3. To create a deposit for the selected transactions:
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To select everything displayed, either use the "Select All" checkbox on the left side, or click
on the first row, press the "Shift Key", and click on the last row.

To select specific records, use the "Control Key" for multiple lines.

NOTE:
The "Deposit Date" field will automatically display the date of the most recent transaction(s):

Undeposited Receipts =] B3
GPWACHDVIA

~Total Receipts Cash Receipts Checks Credit Card Payments

# of ltems 3 # of ltems 1 # of ltems 3 # of ltems 2

Bk |17y a6 of | AUk $123203 | FAmont $13,59679 | Ramot $1.907.78
# of Selected ltems 0 | #of Selected ems 0 | #of Selected tems 0 | #of Selected ltems 0

Deposit Date
Amount [ $0.00 Amount [ $0.00 Amount [ $0.00 Amount I $0.00 W
r ~Include Receipt Types - ~Date Range ——
™ Select Al [T &l |V Checks I Cash [V CreditCard Stat [01/01/1300 ¥| End [03/30/2010 | Refresh
. ’i:‘i‘ l‘f.'lmmy.:m ﬂf‘ffi'.’.L 'i"""w'lffm mvma He;e&pt Da v+ E",f"'lf' V4 Receiptdm V4| Received From ¥+ Source D°‘jﬂ,’1‘§m Number ¥+ Receipt Type ¥ Credit Card Type V4 PostedDate ¥+ Post
» { RMCSHOO000012 | PYMNTOO000000028 | 03/25/2007 03/25/2007 45345 | Alton Manufacturing | FYMNTO00000000284 Check 02/25/2010 sa
RMCSHOO000012 | PYMNTO0000000028 | 03/25/2007 03/25/2007 1231.23 | Atmore Retirement C | PYMNT000000000285 Check 02/25/2010 sa
RMCSHO0000012 | PYMNTOO000000028 | 03/25/2007 03/25/2007 123121 | Beny Medical Center | PYMNTO000000000286 Check. 02/25/2010 sa
RMCSHO0000014 | PYMNTO0000000023 | 03/25/2007 03/25/2007 123213 | Baker's Emporium In | PYMNT000000000230 Credit Card Bankcard 02/25/2010 sa
RMCSHO0000014 | PYMNTOO000000023 | 03/22/2007 03/22/2007 675,65 | Advanced Paper Co. | PYMNT000000000292 Credit Card Gold Credit 02/25/2010 sa
RMCSHOO000014 | PYMNTOO000000023 | 03/14/2007 03/14/2007 123213 | American Electiical C | PYMNT000000000231 Cash 02/25/2010 sa

Undeposited Receipts - Deposit Date

4. To create the deposit, click on the "Create Deposit" button in the upper right corner.

A dialog box will appear on the screen to confirm the deposit, deposit number and number
of items:

Easy e-Bank Rec™

‘ 6‘ Deposit number 00000000000000000011 successfully created.

= Mumber of items included: 4

Undeposited Receipts - Create Deposit

5. Click on "OK".

6. Use "All" under "Include Receipt Types" to display the remaining undeposited receipts.

- Include Receipt Types
[V Checks [ Cash ¥ CrediCard

Undeposited Receipts - Display All

In this example, only two transactions remain. Both are credit card transactions:
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At Trod Vo Recogt Nunber Vo RocoptDa Ve GLPot V6 RecogtAm VE RecovedFiom Ve Souce Document Number 78 Fecept Tipe Vo Oodt Cod Type Vol Poted Date 76
RMCSHO0000014 | PrNTO0000000023 | 00/25/2007 | cvasvaon? 12213 | Barar's Empomin | POMNT 000000000 | Crece Cd Vita /2572010
[ X ) 227K 2272007 s Nwrced Pages PV T 00000 N0 o Cand AN X 2570

0014 PYMN T 00000000

Undeposited Receipts - Credit Card Type

Easy e-Bank Rec allows the user to create a deposit for each credit card type. In this
example, the AMEX transaction has been selected.

7. To create a wire deposit for the AMEX credit card receipt, click on "Create Deposit" in the
upper right corner of the window.

A dialog box will appear on the screen to confirm the deposit, deposit number and number
of items.

8. Click "OK".

Action 7: Preview/Move to Paid No Issue

Paid No Issue Transactions

This process moves transactions that are in the Bank file, but not recorded in Microsoft
Dynamics GP, to a holding area for Paid No Issue Transactions. These transactions will be
resolved in subsequent Bank Reconciliation(s).

1. Under Actions in the Menu Bar, select "Preview/Move to Paid No Issue”. The following
window will appear:
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Check# | BankCode V| [(+/) | Cleared Amount X v| Bank Description h'd CleavedE;eﬁgi
» | 00000000000 | 475 0 -1149.7300 CHECKS PAID 475 03/24/2007
00000006802 | 475 0 -1400.0000 CHECKS PAID 475 03/31/2007
00000006935 | 475 0 -160.0000 CHECKS PAID 475 03/31/2007
U
—Select Posting Accounts
Cash Account |1 00-1000-00 |Dperating I
PNI Account 000-1115-00) |Cash - Paid No Issue Cash ]

[ System Comment
|This check is moved ta Paid No Issue window by sa on 03/31/2007.

— User Comment

y Move Checks Cashed to Paid No
2
z Print Issue window.

Preview-Paid No Issue

Cancel

This screen brings up a view of all the transactions that are in the bank file but not recorded
in Microsoft Dynamics GP and have Paid No Issue (PNI) marked as “Yes” in the BAI master
code table. The view can be sorted, filtered, summarized and printed.

The "PNI Account" will default to the account identified in Setup. This default account can be
overridden by keying in any valid GL account.

Two comment fields at the bottom of the screen:
e System Comment: this read-only field identifies the user and the date the
transaction was moved to Paid No Issue.

e User Comment: is used for additional comments.

2. Click the "Move Checks Cashed to Paid No Issue Window". A message box appears to
confirm moving these checks to Paid No Issue.

3. Click on "OK" to move the checks to Paid No Issue. Conversely, click on "Cancel" to cancel
the process.

Retrieving Paid No Issue Transactions

1. To retrieve the bank file transactions that were set aside in Paid No Issue, click on the "Paid
No Issue Trx" menu at the top of the Easy e-Bank Rec screen. The following window will
appear on the screen:
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¥ Pald Mo fssoe Trx o8 =]
Actiors = Prict Reports = ) Cose

Chack Bock. GPWAOV

O Cutck Dt 0371/2007 % Bark Cukoli Dove | 01 /72007 Show
Check Book Manogoment s o ard Sesch | OnBonk Stotment but NotIn Groat Plains

Document 8 V Tuh TV PostDote ¥V Bark ¥ Oewe IV Document 8 7 OewedA 7 Bwk IV DB IV
N [ [ [ CL e # 0.0
1 | | | | | =5 o 0

Toted OM Tex 0 Torsl OM Claarnd $0 00 Torad Bark $1.560.00) o 1,560
Anourt = Amourt = Clawed Aot g / Toson g

Paid No Issue - Retrieve Trx

The bank file transactions that were placed in the Paid No Issue holding area will display on
the right side of the grid.

The left side of the screen, the Check Book Management side, is used in subsequent bank
reconciliations.

e |f the left side is blank, it's because the bank file transactions are still unresolved.
¢ Any matching transactions will appear automatically.

2. Click on the "Ellipsis" to drill down to the details of the transaction.

3. Toreverse the Paid No Issue to a reconciled transaction, click on the "Reverse" button to
the right of the bank file transaction.

To reverse all matching transactions in one step, click on "Actions"” menu at the top of the
screen then click on "Reverse All Equal".

Multi-Location / Multi-Credit Card Wire Reconciliation

Easy e-Bank Rec facilitates credit card wire and cash transactions in businesses with multiple
locations that process multiple credit card transactions.

The image below depicts how the bank statement's Merchant ID and Bank Location are
correlated to the Location and Transaction Type inside the accounting system. This is
accomplished in a master cross-reference table called the Internal ID Maintenance table. The
Internal ID facilitates the matching of credit card wires and cash deposits within a given location.
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Easy e-Bank Rec
Multi-Location, Multi-Credit Card Electronic Reconciliation

» i __———5$$ CASH DEPOSIT

[Ea[m=] e
CREDIT CARDS : s (TN
LOCATION / STORE = GREQ CAN CREDIT CARD WIRE
POS PAYMENT PROCESSOR BANK
TRANSACTION TYPE
* CASH DEPOSIT
A BAI STATEMENT
A DOWNLOAD
ELECTRONIC CHECK SCANNER TRANSACTION
MATCHING
~ “Microsoft Dynamics Gp BA';%%L{?:'DENT
Description
’ kA:C$UNT|:!G - EASY e-BANK REC
an ec lransaction rile Reference File
LOCATION »|  LOCATION
TRANSACTION TYPE P TRANSACTION TYPE
m;AL D e [ ERcHaNT D
¥ |

Requirements to use credit card reconciliations:

e A custom import must be developed.

o The code is developed from the Doc number and the Description of Paid to

extract Location and Transaction Type.
¢ Install the custom code.
e Set up Internal ID table.
e Select the custom import to import the bank transactions.

1. To begin a credit card wire reconciliation, click on the "Show lIDs/Locations" checkbox on

the Main Screen. The grid expands to display six additional columns:

¢ Checkbook Management (on left side of main screen)
o Accounting ID
o Account Location
o Bank — the bank Location for sorting purposes
o Location — Location of the store for sorting purposes
e Bank Statement (Download) (on the right side of main screen)
o Bank ID —the bank statement Merchant ID

support@gpcsystems.com
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o Bank Location — derived location from Bank ID
Colors are used to facilitate matching:

o Yellow: Transactions in the accounting system that are unmatched.

e Teal: Transactions on the bank statement that are unmatched.

e Red: Matched transactions with a variance between Issued and Paid.
e White: Matched transactions with zero variance.

Right-Click Features for Matching

Here's two of multiple Right-Click features that will help with credit card wire reconciliations:

1. Right-Click - Location

This capability is used to find Location matches on both the Check Book Management and
Bank Statement sides of the Main Screen for credit card wire reconciliation. Make sure the
"Show IIDs/Locations" checkbox is checked. Right-Click the "Bank Location”.

IV Show lIDs/Locations

M| N]_| Doctt FromB | Doc #User ¥ Cleared zz‘ BarkDate V| Dif X¥| B ¥ | Desciipton W BanklID Bank Loc

$181.53] 07/06/2010  $181.53( 169 | .. | OTHER REFER | 5020738348 205
193224 07/06/2010] $1,932.24] 169 | _ | OTHER REFER | 5436845553406 | 205
$116.15| 07/07/2010  $116.15| 169 | _ | OTHER REFER | 5436845553406 | 205
$29387| 07/07/2010]  $293.87| 169 | _ | OTHER REFER | 5436845553408 | 205
$413. 9‘2{ 07/07/2010  $413.92] 1= T -

=
Show R ds for Location 205 on Both Side
$1.053.47] 772000 SI0G3AT| oo e

It

Show Possible Matches
$189.97 07/05/2010  $189.57]  show All Records
$386.82] 07/03/2010  $39682) Ext

Right-Click Location

ol el o of o of o] =

o]

The options to select from include:

e Show Records for Location XXX on Both Sides - To display all the records for the
location on both sides of the main screen.

¢ Show Possible Matches - To display possible matches for a particular location. It will be
filtered by location, not amount.

2. Right-Click - Internal ID

This capability is used to find Internal ID matches on both the Check Book Management and
Bank Statement sides of the Main Screen for credit card wire reconciliation. Right-Click on
the "Bank ID”.

The options to select from include:

o Show Records for [ID XXXXXXXXXX on Both Sides - To display all the records for the
Internal ID on both sides of the main screen.
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[Bank Statement
D ) Undeposited Receipts | [ Show lIDs/Locations
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Right-Click Internal ID

o Show Possible Matches - To display possible matches for a particular record.

NOTE:
Easy e-Bank Rec will not allow matching across locations. Matching is permitted only within a
given location.

When the transactions from multiple locations and multiple credit card wires have been
matched, continue the bank reconciliation or move on to the Reconciliation Summary.

The bank statement reconciliation process is complete.

Reconciliation Summary — Book to Bank

To properly reconcile to the GL, use the Book to Bank Statement in the Reconciliation Summary
screen. With Easy e-Bank Rec, readily compare GL transactions with the bank transactions. If
there are variances between the cash and GL, they will be identified immediately. Also
reconcile the GL and outstanding Document Numbers to compare and match the bank
statement.

Click on the "Reconciliation Summary" button on the Main Screen Tool Bar:

support@gpcsystems.com 64



mailto:support@gpcsystems.com

ﬁpecify the date range.
You can reconcile
daily, and even
prepare reconciliations
ahead of time!

Recx ciliation Summary

|~ Selectio GL
LI Source Doc Debit Credit Net Change Total Drill Down

» | CMTRX $281,798.36 $264,492.00 $17,306.36 $17,306.36 $90,851.13

CMXFR $34,060.54 $12,358.08 $21,702.46 $21,702.46 $409.45
End W PMP&Y $0.00] $209,138.1 7| ($209,138.17) ($209,138.17)
CRJ $60,025.37) $0.00] $60,025.37
CMTRX-DEP $14,880.1 BI $0. IJU| $14,880.18 $74,905.55 25,089.86
Show | Print I

Error Message Variances show
UNPOSTED GL CASH TRANSACTIONS. 4 [ sma7esss [ se5sea2s [ (335.22380) l up immediately
—CM

»
THERE ARE MATCHING TRANSACTIONS .\ _
THAT ARE NOT YET MARKED [MARK ALL 2 Source Doc Debit Credit Net Change Total \ Dl Down
EQUAL) » [ CMTRX $14198252  $215527.29 ($73544.77) ($73544.77) 9085113
CMXFR $25,651.37 $3539.46 $22111.91 $2211191 ¥ [($409.45
PMPAY $0.00]  $209,13817 ($209,138.17) ($209,138.17]
Pinpoints errors DEPWITHREC $43,815.69] $0.00 $43,815.69 $43,81569 $25,089.86

When the bank rec
balances, the total is
$0.00. When it does =

| 21744958 | 942820492 | ($210.755.34) not balance, the
variance appears in
| s7asaer | 5778333 | $115.531.54) red -
[~ Great Plains Totals Great Plains A —
Enter GL Previous Month Balance 4 Easy e-Bank Rec™ |5 Great Plains Actual MBS Great Plains Variance
(&) - GL BAL PREY PE $100,000.00] (H) - BEGINNING BALA 7
l 3 [B) - GL PERIDD VARI ($95,223.80) ($95,223.80)| (1) $0.00
(C)- EOP CALCULATE ($95,223.80) $4,776.20| (J) - EOM ACTUAL ($100,000.00)| ?
Refresh Data in Adjacent Grid(->>) | (D) - DUTSTANDING B 6 [$110755.34 [$110,755.34]f (K) - OUTSTANDING DO $0.00
p [E]-BANK STMNT TO $15,531.54 [$86,808.000) (L) - STATEMENT VARI $102,33954| ?
QI | (F)-VOIDED DUTSTA $0.00 $0.00 MATE <> TRXD $0.00
1 [(G)- TOTAL $15,531.54 [$86.808.00) \ $102,33954) ?

—

Identifies voided
documents that

were open at the
bank rec closure
date

Drill down to verify
paper bank

statement with
electronic download

Information and tips, numbered on this Reconciliation Summary screenshot, are described here:

1. Error Message - “There are unposted GL transactions”.: Financial transactions
belonging within the period being reconciled in the work area. Post the unposted GL
batches that contain these transactions.

2. Error Message - “There are matching transactions that are not yet marked "Mark all
Equal": Verify all matching transactions are marked.

Error Message (not shown) - “The sum of the bank transactions does not match the
variance between bank statements”.: Easy e-Bank Rec takes the current ending balance
and subtracts the prior reconciliation ending balance. The variance is then compared to the
download for that period. If they do not match, then either the bank ending balance is
wrong, or the bank file upload is incorrect.
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3. Enter GL Previous Month Balance: Enter the amount of the GL as it was recorded in the
last reconciliation.

4. Great Plains grid - "Easy e-Bank Rec" column: The values in this column are from Easy
e-Bank Rec. They detall transactions in Microsoft Dynamics GP.

The "(F)-Voided Outstanding” value in this column shows if a document is voided in
Microsoft Dynamics GP but the void date is after the statement close date.

5. Great Plains grid - "Great Plains Actual" column: Displays variances based on a
comparison of values from Microsoft Dynamics GP Back Office summary tables and values
in Easy e-Bank Rec.

6. "(D)-Outstanding by GL" in "Easy e-Bank Rec” column: Displays the total Outstanding
amount and provides ability to view and print the outstanding list, for this or any previous
reconciliation.

Variances Drill Down

If there are any variances between the GL and Check Book Management, they will appear in
the "Drill Down" column on the right side of the grids. Click on the amount to drill down to the
details of the transaction. See the example below.

e Todrill down to the GL transaction, Click on the button to the right of the CM Doc# or GL

Error Drill Down =] B3
Type CM Doc # V| CM Amount X7, GL Doc#t V| GLAmount X | Diff XV Emor
» | CM-GL $0.00( XFRO0000001T1 * ($21,702.46) | ($21,702.46( IN GL
| CM-GL | XFRO00000012 ($1.143.73)] $0.00 ($1.149.73)| IN CM
CM-GL | XFRODDDOOD13 ($1.400.00), $0.00 ($1.400.00)| IN CM
CM-GL | XFRO0DD00DOT7 ($627.63) $0.00 ($627.63)| IN CM
| [cMGL | =FRo0000001S ($36210) $0.00 ($362.10]] IN CM
i Print Close Drilldown Window

Error Drill down

e The Journal Entry for the transaction will appear on the screen. Click on the "N Button",
to the left of the Journal Entry item, to view the existing transaction notes in Microsoft
Dynamics GP.

support@gpcsystems.com 66



mailto:support@gpcsystems.com

I Journal Entry for XFRO0000001 1 =[O I

Jounal Entry 7| AccountNum W| Debit ¥ v| Credit ¥ W AccountDescripti 7| GL Date ¥| Source Do V7| Reference Batch ID VL
» | w4400 000-1110-00 $0.00| $21,702.45| Cash - Payroll 03/04/2007| CMXFR Bank Transfer E | CMXFRO0O000005 | O
| 4400 100-1000-00 $21,702.45) $0.00{ Operating 03/04/2007| CMXFR Bank TransferE | CMXFRO0O000005 | O
L 2l
? Print Close GL Lookup Window
_J —J %

N Button - Journal Entry

e The "Existing Comments" is a read-only field. New notes can be added to this

transaction in the "Add New Comments" field.

e The Save New Comments button will be enabled when any new notes are entered. Click
on the "Save New Comments" button at the bottom of the screen to save remarks.

[ Notes for Journal Entry # 4400 [_[Olx]
Existing Comments
This is a GL Note ;I
Add New Comments
2 Save New Comments | Close Note Window |
4

Notes for Journal Entry

Bank Statement Information

In the Great Plains grid, at the bottom of the Reconciliation Summary screen, drill down to view
the bank statement and compare it with the electronic bank file. Click on the amount in the
"Great Plains Actual”" column to the right of "(E)-Bank Statement Total".

NOTE:

If the bank statement ending balance is negative, the amount will appear in red. If the ending

balance is positive, the amount will appear in blue.
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Bank Statement Info (O}

Check Book Stmnt D ate Stmnt Bal Last Stmnt Bal StmntWarance | Bark Tape Total | Bank Tape Varance | Reconciled | 70
» | WACHOPER. | 03/31/2018 $0.01 $8.502.97 [$8,502.95) $26,871.50 $35,374.45( 0

WACHOPER- | 01/31/2018 850257 $3E89.04 $4.81382 $4.81382 g0.00| 1

WACH-OPER- {12/31/2015 3,689.04 $9.519.18 [$5.330.14) [$5.330.14) $0.00[ 1

WACHOPER- | 11/30/2015 $9519.18 $4,36270 $5,166.48 $5,166.48 $0.00| 1

WACHOPER- | 10/31/2015 $4.352.70 $1.48318 $28E952 $2.86952 $0.00| 1

WACH-OPER- | 09/30/2015 $1.482.18 $4.34 $1,470.84 $1.470.84 $0.00| 1

WwACH-OPER- | 08/31/2015 $4.34 $12579.37 [$12,575.03) [$12,575.03) $0.00[ 1

'waCH-OPER- | 07/31/2015 $12,579.37 $10,827.52 $1,751.85 $1,751.85 $0.00[ 1

Bank Statement Information

e The "Stmnt Variance" is the ending balance in Microsoft Dynamics GP that was entered
at the start of the bank reconciliation.

e The "Bank Tape Total" is the total of the bank file import.
e The "Bank Tape Variance" is the difference between the "Stmnt Variance" and the "Bank

Tape Total". It should always be zero. If it is not zero, this indicates a problem in either
the import process or in the bank statement total. Some items to check include:

o Review the bank file to ensure all the transactions have been imported. If all the
transactions have been imported, you can filter by Bank Date with sorting.

o The Bank Statement amount, under Reconcile on the Reconcile Bank Statement
window, may have been keyed incorrectly.

o The dates may be incorrect in the Reconcile Bank Statement window.

o If there are transactions that are missing, the import was not successful. Use the
Delete Latest Import functionality, under Maintenance, and re-import the file.

Reconciliation Summary Help
The Error Message Box to the left of the screen tells you what standard errors have been found.

Additionally, click on the Help (green-question-mark) button to display a detailed explanation of
the items in the Great Plains grid in this Reconciliation Summary screen.

This explanation is also included as an Appendix in this manual.

Reports

To access the standard reports, click on the "Report" button in the Easy e-Bank Rec Main
Screen. Click on the report to be viewed and/or printed.
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Report printing options are on the top bar. The options to export to Excel, PDF or Word is
available.

Easy e-Bank Rec provides several reports:

o Bank Tape Report: This report displays the debits and credits in the imported Bank
File.

=

Bank Tape Report

1 of 1 % [ E A E- | 10w - Find | Mext

Bank Tape for Check Book ID SPG-5W

Date From 2/1/2015 To 2/28/2015

Document # Bank Process Cleared Bank Code Document # User Date Imporied

Date Amount

Bank Tape Report

o Paid No Issue Trx Report: This report displays the transactions that were set aside in
the Paid No Issue holding area.

e OQutstanding Checks Report: This report displays the outstanding checks and deposits
in Microsoft Dynamics GP.

[ outstanding Checks Report

1 of 2 b B % [ieu B A H- | 100% B Find | hext
Fabrikam, Inc.
User: dbo LIST OF OUTSTANDING CHECKS AS OF (GLPOSTDT) - 2/28/2015 04072016 0SD0EM
Cheek # CheckDate  Check  PostDate Paid To Description
unt

Outstanding Checks Report

e Account Balances: This screen displays transactions, per day, for any bank account.

© Al Chackbocks & Cusrert Checkbock (5P 5] ErdrgDate. [ Thusdey . Api 07206 = Change Checkbosk:
Balances by Account Balances by Account and Bank Code
Checkbook Account Numbe: Bark Code 8 Tiansachions | Tolal Amourt
1

Checkbook Account Nurber B Transactions | Total Amourt
SPG-Sw/ 2 2 55 016550440829 163

I

1
i E|

EiE] 3 TEE| 163209
Bl ] [ L RLEE]
Bl 3 ERIEEE
2018550440929 577 21 1250605 33
= = e E]
Account Baince Detals
Humber Gark.Code | DateClewed | Amount | Avsisble Amount | ZeraDeyFlost | OneDapFost | Twe
3 1652 00 0o

030472014

I BEOAAES - avante
2018550440929 E 091172014 150000000 1500000, 00}
2018850840829 208 0811672014 16830 40 16890 40
2016850840929 i3 08/2572014 500000.00) ‘500000 0 5000000 0.00]
SPG-SW 218550840929 B 09/2572014 2279753 2791 53 22797 53| 0 Ml
Il I 2
[

Account Balances

Printing Reports

Easy e-Bank Rec allows the user to print to Excel or the Screen and to Print the Grid.
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Print Options

—Export to Excel
| Export to Excel I
- Print
2 I Print Grid I Print Screen I

o |If “Export to Excel” is used, the application will save the file and then launch Excel.

e The “Print Grid” option opens Printer Setup, which allows users to select or eliminate

elements on the report to be included for printing:

[V | Doct From Bank
[V | Bank Date

v | Cleared Amnt
¥ | Trx Amount

V| Doc #

[V | Post Date

v | Diff

|V | Code

[V | Cleared Amnt
[V | BAI Code

[V | Doc # User Input
u

D
M
N

=
=
=
=
=
=
=
=

v | Accounting 11D
W@ T Acct Loc

_-_;J

Print Preview | Printer Setup |

Printer Setup

e Select the check boxes of the elements to print, clear any defaults not desired. Click on
the "Print Preview" button for the report view:

GO-DMEEE oo

= _.loid
Page =)
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Appendices

Appendix 1: Reconciliation Summary's Great Plains grid
The Great Plains grid, in the Reconciliation Summary screen, offers a Book to Bank Reconciliation Grid. This grid also compares the calculated total
with data stored in the accounting system. Below is an explanation of each element in the grid.

Description

Easy e-Bank Rec

Great Plains Actual

Description

How to Resolve Variances

Last GL reconciled
statement amount as
documented as retrieved
from the prior
reconciliation usually
keyed by end-user.

GL Bal Prev Period

Beginning Balance

The beginning balance
as stored in Great
Plains.

Transactions were posted in prior

period after bank reconciliation was
already closed. Make a notation on the
paperwork and adjust the beginning
balance.

Calculated Sum of all
transactions as stored in
GP per date range
specified from the

GL Period Variance
calculated from detail

GL Stored Variance
from GP summary

GL Stored Period
Variance per Great

Possible unposted GL transactions. GP
needs to have summary tables
reconciled. GL entries in cash account

General Ledger. (not the transactions tables Plains (GJ) and not in bank reconciliation.
summary table)
Calculated balance: Sum EOP Calculated GL EOP Actual Stored End of Period This will match A & B

of A+B

value in Great Plains

Calculated Amount of
outstanding documents
by GL Posting Date not
marked as cleared (**).
GP does this by
transaction date, which
will cause reconciliation
variances with
documents that have a
transaction date different
than the GL Posting Date
(drill down to print or re-
print previously
reconciled bank
statements).

Outstanding Transaction
by GL Date

Outstanding by
Transaction date

Calculated Amount of
outstanding documents
by Document
Transaction date not
marked as cleared (**).
GP does this by
Transaction Date, which
will cause reconciliation
variances with
documents that have a
transaction date
different than the GL
Posting Date (drill down
to print or re-print
previously reconciled
bank statements).

GL Posting date is different than
transaction date. GP bank
reconciliation only accounts for
transaction dates. Variances show
items that have different GL posting
date. Use Easy e-Bank column to
reconcile to your bank statement
balance.
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Description

Easy e-Bank Rec

Great Plains Actual

Description

How to Resolve Variances

Calculated Bank
Statement total based on
above transactions.

Should match your bank
statement ending
balance.

Bank Statement
Calculated Balance

Ending Balance -
Statement Variance
drill down

This amount is the
ending balance in the
Great Plains bank
reconciliation. This
amount can be verified
by drilling down and
comparing with the

previous period balance.

The drill down provides
an ability to match the
downloaded bank
transactions and verify
that all of them are
matching the variance
between each
reconciled statement.

Any document voided
beyond the current period
ending date.

Voided Outstanding

If a check is voided in a future month it
is no longer accounted for in the
Dynamics GP bank reconciliation in
versions prior to Dynamics GP 10.0. It
is considered 'voided'. However at the
end of this closing period it is possible
that a check was outstanding as the
void occurred in the future. This line
compensates for these items.

Adjust Calculated Bank
Statement Total.

Total

Total

Adjusted Great Plains
Calculated Total.
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Appendix 2: Implementation Considerations

Implementations will vary due to the complexity and user’s familiarity with the Microsoft Dynamics™ GP
Bank Reconciliation processes. Here are some things that can influence an implementation.

Items that will simplify the implementation:

Customer staff already uses the Microsoft Dynamics™ GP Bank Reconciliation module as
we supplement the functionality of Microsoft Dynamics GP.

o If current with bank reconciliation, inside GP or not.

o You have an outstanding list that at the end of your fiscal period.

o You have no or few very ‘old’ items on the outstanding list.
The variance between the GL and Bank Statement balance matches the outstanding list.
Access to daily, weekly or monthly BAI or BAIZ2 files.
Larger percentage of entries already match the bank statement, by document number or
amount.

Items that will make implementation take a little longer:

Customer staff is not familiar with the Microsoft Dynamics™ GP Bank Reconciliation module
at all.

GL entries are booked directly to the GL without using AP, AR or Microsoft Dynamics™ GP
Bank Reconciliation module.

Reconciling has not occurred in months or years.

There are a large number of one-to-many, many-to-one or many-to-many matches between
the bank statement and Bank Reconciliation module.

Inbound credit card wires are sent in net amount (credit card fee taken out before deposit).
Multiple locations within one bank statement.

A simpler implementation will take between 5 to 10 hours, usually in two to three sessions. The longer
implementation can take up to 25 hours, depending on the complexity.
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Appendix 3: Training Preparation & Checklist

Training sessions take approximately two hours and consists of the following:

This is customer training, using their systems and data, through an online session. The essential

e Setup of the defaults and maintenance windows.
¢ Review of the features of Easy e-Bank Rec™.
¢ Performance of the bank reconciliation.

information includes:

Obtain the download from bank for the month to be reconciled.

Include the users who are responsible for reconciling the bank statements.
Ascertain that the GL to Bank Statement is available from the prior month.

arbdE

reconciled.

6. Recreate the prior month reconciliation inside if Microsoft Dynamics™ GP for the prior
month if Microsoft Dynamics™ GP was not used before the planned reconciliation.

7. Start with the current month reconciliation.

Schedule the online training session, contact Support@gpcsystems.com for assistance.

Ascertain that the Bank Statement balance is available for prior and current month being

In order to have an effective, efficient Easy e-Bank Rec™ training session, it is best to begin with a fully
reconciled bank account with the following requirements:

Training Checklist and items to prepare for Easy e-Bank Rec™
BAI, tab delimited or csv bank file that has been verified by GPC or Partner. Please provide a O
BAI file, if possible, for a given bank account(s). Example: to start the Nov. bank rec, get a
Nov. bank BAI file for Nov. 1% to 30",
Please provide a sample file we can test before training. We must have a file we can validate 0
prior to training.
The GL balance minus the Outstanding List should match the bank statement of the same g
period. Have a fully reconciled bank statement with an outstanding list, for the month of Oct.
(prior to Nov).
The bank download to be imported for the training session, should be the next period (Nov.). OJ
Microsoft Dynamics™ GP Bank Reconciliation module users: all items that are outstanding g
should be listed on the outstanding items report in the Microsoft Dynamics™ GP Bank
Reconciliation last performed.
Or, if you have not been using the Microsoft Dynamics™ GP Bank Reconciliation module,
please have the following available:

1. Outstanding GL balance. U

2. Alist of outstanding items, as of the last reconciliation, which includes individual 0
documents with the following attributes: Document #, Date, Amount

3. The outstanding balance in the GL plus or minus the list of reconciliation items must g
match the bank statement balance.

4. All outstanding items must be imported or keyed into the Microsoft Dynamics™ GP U
Bank Reconciliation module with their GL issuance date.

5. To make the bank reconciliation balance match the GL, make an adjustment entry in O
the bank reconciliation module without affecting the GL. Once the outstanding list is
accurate, this amount will be available in the reconciliation summary print-out in
Microsoft Dynamics GP.

6. The Oct. bank rec will be duplicated in Microsoft Dynamics™ GP to start with Nov. 0
bank reconciliation.
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